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Minutes of the Ordinary Council Meeting

Council Meeting
Wednesday 17 August 2022
MINUTES

Min. No.

1. OPENING OF MEETING

The Council opened its meeting at 9:08am.

Cr Matthew Hannan read the following statement:

In the spirit of open, accessible and transparent government, Berrigan Shire
Council’s meetings are audio recorded. By speaking at a Council Meeting, members
of the public agree to being recorded. Berrigan Shire Council accepts no liability for
any defamatory, discriminatory or offensive remarks or gestures that are made
during the course of the Council Meeting. Opinions expressed or statements made
by individuals are the opinions or statements of those individuals and do not imply
any form of endorsement by Berrigan Shire Council.

Confidential matters of Council will not be audio recorded.

Recordings are protected by copyright and owned by Berrigan Shire Council. No
part may be copied, recorded, reproduced or transmitted without the prior written
consent of the Chief Executive Officer. Any recording is not, and shall not, be taken
to be an official record of Berrigan Shire Council meetings or the discussion depicted
therein. Only the official minutes may be relied upon as an official record of the
meeting.

An audio recording of the Council Meeting will be taken for administrative and
minute preparation purposes only and is provided to the public for listening
purposes to support Council’s statutory obligations.

Present:

Crs:  Matthew Hannan (Mayor), Carly Marriott (Deputy Mayor), John Taylor,
Sarah McNaught, Renee Paine, Julia Cornwell McKean and Roger
Reynoldson

The following staff were also in attendance:
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Karina Ewer (Chief Executive Officer), Matthew Hansen (Deputy Chief
Executive Officer), Rohit Srivastava (Director Infrastructure) and Joanne
Ruffin (Director Strategic Planning & Development)

2.  ACKNOWLEDGEMENT OF COUNTRY

Cr Matthew Hannan made an Acknowledgement of Country with the following
statement:

“We acknowledge the original inhabitants whose country we are gathered on, and
we pay respect to the elders, past, present, and future and extend respect to all first
nations people.”

3. APOLOGIES AND APPLICATIONS FOR LEAVE OF ABSENCE OR
ATTENDANCE VIA AUDIO VISUAL LINK BY COUNCILLORS

Resolved Cr Paine and Reynoldson that an apology for non-attendance be received
from Cr Ted Hatty.

4. CONFIRMATION OF PREVIOUS MINUTES

Resolved Cr McNaught and Cornwell McKean that the Minutes of the meeting held
in the Council Chambers on Wednesday 17 August 2022 be confirmed.

5. DISCLOSURES OF INTEREST
Nil

6. MAYORAL MINUTE(S)
Nil

7. REPORTS OF COMMITTEES

7.1 Audit, Risk and Improvement Committee Meeting

Resolved Cr Cornwell McKean and Cr Reynoldson that the Council receive and note
the Minutes of the Audit, Risk and Improvement Committee from the meeting held
on Tuesday 28 June, 2022.
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8. REPORTS TO COUNCIL
8.1 Council Action List Report

Resolved Cr Taylor and Cr Paine that the Council receive and note the Council
Action List Report.

8.2 Finance - Accounts

Resolved Cr Reynoldson and Cr Marriott that the Council:

a) Receive the Financial Statement, Bank Reconciliation Certificate and Petty
Cash Book made up to 31 July 2022,

b) Confirm the accounts paid as per Warrant No. 07/22 totaling $2,175,251.40
and

c) Note the report on investments attached as “Appendix 8.2-A"

Resolved Cr Cornwell McKean and Cr Paine that the Council defer the
consideration of item 8.3 Local Roads and Community Infrastructure Program —
Round 3 to discuss with item 8.8 Stronger Country Communities — Round 5

8.4  Administrative Policies

Resolved Cr Marriott and Cr Cornwell McKean that the Council:

1. Delegate authority to the Chief Executive Officer for the review and adoption
of all Council policies classified as “Administrative”

2. Classify the following policies as “Administrative”:

e Communication Devices and the Internet
e Street Stalls

e Pre-Employment Medical

e Employee Assistance Program

e Employee Leave

e Training and Development

e Heat Stress

e Public Internet Use

o Workplace Rehabilitation

e References

e Private Employment

e Library Service — Children and Young People
e C(Clothing and Protective Equipment
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e Library Service — Patron Code of Conduct

e Workplace Smoking

e Access Control

e Overdue, Lost or Damaged Library Materials
e Vaccination

e Family and Domestic Violence

e Salary Packaging

e Workplace Surveillance

8.5  Christmas Office Closure

Resolved Cr Marriott and Cr Paine that the Council note this report.

8.6  Murray River Adventure Trails

Resolved Cr Reynoldson and Cr Marriott that the Council note this report.

8.7 Development Application 166/22/DA/D5 — Residential Storage
Shed —4 Murray Grove, Barooga

Resolved Cr Marriott and Cr McNaught that the Council defer decision on this
Development Application 166/22/DA/D5 to a future Council meeting.

Division:
For: Unanimous
Against:  Nil

Reason for not supporting the original recommendation:

Cr Carly Marriot:
“The reason why is that we would like to give the applicant the opportunity to
provide rationale as to why they need to encroach on the buffer zone.”
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8.3  Local Roads and Community Infrastructure Program — Round 3

Resolved Cr Paine and Cr McNaught that the Council reallocate its Local Roads
and Community Infrastructure — Round 3 funding to the projects set out in the

Funding

table below:

Project Initial
Barooga Recreation Reserve $566,054
Smithers Road $200,000
Tocumwal Foreshore $614,000
Finley War Memorial Hall $195,000
Burkinshaw St $180,000
Tocumwal Aviation Museum Carpark

TOTAL $1,755,054

Karina Ewer left the Council Chamber at 10:04am.
Karina Ewer returned to the Council Chamber at 10:06am.

Carly Marriott left the Council Chamber at 10:23am.

8.8  Stronger Country Communities — Round 5

Resolved Cr Cornwell McKean and Cr Reynoldson that the Council:

Revised

$600,000

$180,000

$350,000

$195,000

$220,000

$210,054

$1,755,054

e select the following projects as options for funding under Stronger Country

Communities Fund:

1. Barooga Cricket Nets ($200k)
2. Golf Course Road lighting ($200k)
3. Underground power — Chanter Street, Berrigan (S500k); and

e direct Council staff to:
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1. conduct a survey of residents to guide Council to determine priorities, and

2. provide a report to the ordinary meeting of Council on 21 September with
the results of this survey

Cr Carly Marriott returned to the Council Chamber at 10:24am.

8.9 CCTV Surveillance Policy

249 Resolved Cr Reynoldson and Cr Marriott that the Council, noting that no
submissions were received from the public, adopt the CCTV Surveillance Policy
below:
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CCTV SURVEILLANCE
Strategic Jutcome: Good government
Policy type Statutory
Date of Adoption: 17 August 2022 E hinute Number:
Date for Review: 1% August 2026
Responsible Officer: Deputy Chief Executive Officer
Document Control: Mew policy
Delivery Program Link: 213 Coundl operations and financial management support

ethical, transparent, and sccountable corporate governance

1 POLICY STATEMENT

Council recognises crime can have a significant social, economic and environmental impact on the
community. Hence, the nesd to ensure efforts are taken to prevent and reduce instances of crime. The

CTV Program has a range of bensfits to the community and assists in identifying and reducing crime
which can lead to enhanced public safety in particular locations or in a particular area.

This Policy has been developed in accordance with the provisions of the MSW Government Policy
Statement and Guidelines for the Establishment and Implementation of Closed Circuit Television [CCTY)
in Public Spaces (the Guidelines). The Guidslines were developed to support councils, transport
providers and others who implement CCTV in public spaces to ensure compliance with relevant
legislation

2 PURPOSE

This policy provides a framework for the instzllation, management, and operation of a closed-circuit
surveillance system comprising cameras and associsted equipment, software and systems [CCTV
Program.

3 SCOPE

This policy applies to CCTV established, operated or managed by, ar on behalf of Council with Council’s
express consent.

Page 1of 8
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This Policy does not apply to:

a) any CCTVinstalled by & third party, such as a tenant or licensee of Council land and/or facilities;

b) mobile cameras including dash cams, and body worn video cameras that are primarily used for
Council activities associated with enforcement by suthorised officers of Council in their
delegated tasks or for personal safety;

¢} cameras gttached to Council’s garbage trucks for operational purposes

4 OBIECTIVE

This policy is developed to assist the Council with the Delivery Program Objective:

5 DEFINITIONS

CCTV television system that transfers images on & closed loop basiz, whers images
zre only availakle to those directly connected to the transmissicn system.

Public place: as defined in the Local Government Act 1595 and specifically refers to public
rezerves and public roads. It also includes buildings and other assets located
in public places.

6. POLICY IMPLEMENTATION
6.1 CCTV Program Development

Council staff must identify the outcome to be achieved, develop and document objectives for the
establishment, operation and management of CCTV in a public space

CTV will only be used in accordance with its established objectives and not for any other purpose.

Qutcomes may include:

*  Toassist in the investigation and/or prosecution of civil and criminal offences in relation to the
security of public places and Council's facilities/assets, or crimes against the person;

*  Improving public confidence in the safety and security of public places;

*  Todeter anti-social behaviours in high-risk public places;

*  To assist with the safety of Council staff or authorised contractors within public places;

*  Toassist with the management/operations or maintenance of public places, or manitoring their
use; or

* |dentifying potential environmental safety risks

Fage 2of 8
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62 Consultation

Fer the Council's Community Engagement and Participation Framework Council staff when considering
the establishment or significant expansion of CCTV council staff must ensure the relevant concerns of
affected parties are documented and considered.

People or groups who may be affected by the proposal may include:

+ Residents;

+  Users of the public place;

+ Local businesses;

*  Police or other regulatory authorities; and
+  Council staff

Information available through the consultation process will include the potential bensfits of the
scheme, possible costs involved, and privecy implications, including people’s rights and Council's
responsibilitiss.

621 Palice

Council staff will therefore, collaborate/partner (refer to our Engagement Framework) with police to
ensure the installation of CCTY fits within a brozder crime prevention strategy and will meet the stated
objectives for its installation

6.2.2 Council staff

While CCTV schemes installed in public locations and as part of Council infrastructure may incidentally
capture Council staff performing work tasks, they are nat intentionally designed as surveillance to
monitor workforce productivity.

Consultation with Council staff will ensure compliznce with the Workplaces Surveillance Act 2005 and
ensure staff are given due notice prior to the installation of a scheme.

63 Establishment

Council staff will ensure that where CCTV in 3 public place is establizhed, operated, and managed for
crime prevention and community safety purposes, its implementation will be part of an integrated,
multi-agency approach to crime control and community safety.

Hence, CCTV will only be considered as one part of a range of crime prevention measures, and not a
stand-alone strategy, and prior to instzllation, @ Crime Prevention through Environmental Design audit
will be completed.

The sudit will consider:

Page 3o0f 8
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*  whether the problem is on-going or the result of 2 one-off event;

*  whether the perception of crime is supported by evidence and data;

*  how the establishment, operation and management of CCTY fitz within a broader crime
prevention strategy;

*  gvidence as to the effectivensss of CCTV in addressing the identified crime;

*+  the lawfulness of the collection of personal information via CCTY; and

* the costs associated with establishing, operating and managing the CCTV.

6.4 Evaluation

Council staff will develop and implement an evaluation framework for each public place whers CCTV is
established to determine whether the CCTV is achieving its objectives.

The evaluation framework will provide guidance on appropriate mechanisms to enzble Council staff to
assess whether the CCTV scheme is:

* achieving its objectives (including an assessment of its impact upon crime and community
zafety, for those schemes implemented for crime prevention or community safety purposes);

*  being used in accordance with its established objectives, and not for any other purposs;

* impacting on any groups,;

* providing an averall bensfit (after consideration of the costs involved in operating the scheme);
and

* gchieving its planned cutcomes and if not, whether it requires changes to the extent or location
of the cameras, or technology utilised.

6.5 Ownership
Council staff will ensure the ownership of public area CCTV schemes is clear and publicly known.

Council staff will erect signs informing the public of the existence of CCTYV in a public place and will take
steps to ensure the signs comply with relevant legislation such as the Privacy and Personal Information
Frotection Act 18985,

Furthermore, Council staff will maintain a public register of its CCTV schemes.

Council maintains ownership of and has copyright of all dats, recordings, photographs and
documentation pertzining to the CCTV Program and the third-party relzase or distribution of dats,
recordings, photographs and documentation provided by Council is strictly prohibited without
obtaining Council’s written consent

66 Retention

The retention of, and access to, recorded data will only be for the purpose provided in this palicy.

Page 4of 8
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Council generally retains recorded datz for a period of 30 days; however, retention of data is based on
several variables which may result in shorter or longer retention pericds. If in the rare circumstances of
g technical failure and current recorded images are unattainable, all reasonable efforts to repair will be
mads. Mo backups or secondary copies are retained.

Appropriate security measures are taken to ensure data held by Coundil is secure and restricted to
guthorised Council officers only and must be in accordance with Councils CCTV Standard Operating
Procedures.

6.7 Access
6.7.1 Public agccess

All requests for access ta data held by Council must be made by way of application in accordance with
the requirements set out in the Government nformation (Public Access) Act 2009 and the Council's
Access to Information Palicy.

An application for access to information will be appropriately assessed in accardance with this paolicy
and relevant laws.

6.7.2 Police and law enforcement

Access and release of data held by Council will only be granted to a law enforcement agency for a lawful
and permitted purpose and in accordance with the terms of this policy.

Where the Council has reported loss or damage to its own property, the Chief Executive Officer or
delegate may suthorize release of data relating to the matter to the relevant law enforcement agency.

In all other instances prior to any data or information being released, law enforcement agencies will be
reguired to clearly identify the data required and the rationale for the reguested release.

Any law enforcement agency that obtains data or information from the CCTV Program is responsible
for ensuring they comply with any relevant laws including the Privocy and Personal Information
Frofection Act 1555,

6.2 Accountability and privacy

Council staff will ensure its CCTV schemes are open and accountable and operate with dus regard for
privacy and civil rights of individuals and the community, including:

* the recording and retention of images is undertaken lawfully;

» the purpose for which the information is being obtained is known;

* theinformation is not used for any purpose other than that stated;

*  pzople are made awars they may be subject to CCTV surveillance: and
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* the owners of the scheme are known and accountzble for its operation.

Cameras will nat be used to purpossly monitor private property that may be captured within the view
of a camera's view. Motwithstanding this, any dats or information collected from the CCTV Program will
bz recorded and may be pravided to a law enfarcement agency for & lawful and permitted purpose.

69 Complaints

Complzaints in relation to Council's establishment, management or cperation of CCTV may be made
through Council’'s existing customer cantact processes. Complaints, except for those specified below,
will be managed in accordance with Council’s complaint management procedurss.

Complzints in relation to Council’s handling of & person’s personal information will be managed in
accordance with Council's Privacy Management Plan. Complaints of this ngture may alzo be mads to
the NSW Information and Privacy Commissioner.

610 Review

Council staff will review its CCTV systems every four (4] years to assess compliance with this Policy and
any associsted procedures. The review will examine such matters as:

*»  Agsessment of the scheme and any technaological problems;

*  Processes used to receive, access and process footage requests;

*  Complzints received and responsss provided;

*  Compliance with relevant legislation, regulations and Australian Standards; and
*  Whether the systems and processes utilised remain good practice

7. RELATED LEGISLATION, POLICIES AND STRATEGIES

71 Legislation

. Local Government Act 1983

* Privacy and Persenal Information Protection Act 1938

. Workforce Surveiflance Act 2005

. Government Information (Fublic Access) Act 2005

* Security Industry Act 1357

. Privacy and Personal Information Protection Regulation 2005

. MEW Government policy statement and guidelines for the establishment and

implementation of closed circuit television (CCTV) in public places (2014)

Page Bof 8
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72 Council policies and guidelines
. Governance Policy
. Code of Conduct
* Frivacy Management Flan
. Community Engagement and Participation Framework
. Records Management Policy
* Access to Information Policy
& RECORDS MANAGEMENT

All Records must be kept in accordance with Council’s Records Management Policy (currenthy under
development) and destroyed as per the General Retention and Disposal Authority: Local Government
Records (GA3S).

9. REVIEW

This paolicy (procedure) will be evaluated and reviewed &t least once every four (4) years as per Council's
Gavernance Paolicy (currently under development) or as required.

100 DOCUMENT AVAILABILITY

A number of legislative instruments require Councils to have the policy available for inspection at
Council’s principal office (i.e. Policies made under Part 3, of the Local Government Act 1933). Each
document should thersfore state the ways in which the policy is available including any relsvant fees
and charges for access to such policy. An example of the required statement is provided below:

This policy will be available for inspection at Council’s principal office during ordinary business hours as
per the requirements of section 18 [c] of the Government information [Public Accezsl Act 2009 and
zection 167 of the Locol Government Act 1593,

Arcess to the policy in digital format is free and is available on Council's website
https:/fwww. berriganshire.nsw.gov_au/

Printed copies of the document are available at Council’s principal office {address noted below) and are
subject to Council’'s Fees and Charges.

Berrigan Shire Council
5& Chanter Street
BERRIGAN N5W 2712

Fh: 03 5858 5100
Emuail: maili@berriganshire_ nsw.gov.agu
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11. VERSION CONTROL
Version Nurnber Date Surnmary Responsible Officer
1.0 17.08.2022 MNew Policy document Deputy Chief Executive Officer
APPENDICES
il
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8.10 Salary Packaging Policy
250 Resolved Cr Marriott and Cr Cornwell McKean that the Council:

1. adopt the Salary Packaging Policy set out below:.
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SALARY PACKAGING
Strategic Outcome: Good government
Policy type Strategic
Cate of Adoption: 17 August 2022 : Minute Mumber: :
Cate for Review: 17 August 2026
Responsitle Officer: Finance Manager
Document Contral: Rep;
Celivery Program Link: Delivery Program Objective 2.1.3.1
1 POLICY STATEMENT

Berrigan Shire Council is committed to offering employees flexible remuneration programs, including
zalary packaging that zllows them to best maximise their net salary.

This policy details the salary packaging benefits available to Berrigan Shire Council employees and the
reguirements for entering salary packaging arrangements

2. PURPOSE

The purpose of this policy is to provide a framework to allow and regulate salary packaging to Council
employess employed under the Local Government (State) Award 2020 or 3 contract as per section 338
of the Local Government Act 1993

3. SCOPE|

All full-time and part-time employees, excepting staff on probation, employed under:

o the Local Government (State) Award 2020 or successor Awards, and
» 3 contract as per 5338 of the Local Government Act 1593,

4. OBIECTIVE
This policy is developed to assist the Council with the Delivery Program Chjective 2.1.3.1

Coordinate Council investments, financiol management, financial operations and processing.

Page 1of 5
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5. DEFINITIONS

Fringe Benefits Tax: Atax impeosed on employees receiving extra benefits in addition to
their wages

Probation: A period of time at the start of a permanent full-time or part-time
employment relationship that gives the employer the cpportunity to
gszess whether their new employee is capable, relisble and suitable for
the job

Superable Salary: An annual base salary, plus certain allowances and payments that are
generally paid to an employes while on annual or long service leave, plus
loading for shift work

6. POLICY IMPLEMENTATION

61 Eligibility

Whers salary packaging is made available to employees of Berrigan Shire Council the following
information and guidelines will provide the framework in which such arrangements will operate:

There is no compulsion for any employee to participate in salary packaging. It is entirely voluntary
Salary packaging may only be made available to eligible employess. An eligible employee is:

o & full or part time permanent employee of Berrigan Shire Council employed under the Local
Government (State) Award 2020, or subseguent Awards

¢ Chisf Executive Officer, Directars and other Senior Staff where individual contracts provide for
access to salary packaging

Employess on probation are not eligible for salary packaging.

Packaging will only be available on normal salary and wages and standard zllowances that are paid each
and every pay period. Overtime will not form part of any salary package

Packaging of benefits is to be carried out at no cost to Councdil {ie., the employee will bear any
management fees and / or Fringe Benefits Tax implications etc. associated with the szlary packaging
arrangement|

62 Obligations

6.2.1 Employees

Employess will:
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¢ obtain independent financisl advice prior to commencing szlary packaging

* zign an agreement setting out components to be salary packaged and acknowledging Council is
not responsible or liable for salary packaging decisions made by the employes and/or their
financial adviscr

¢ he able to select from an epproved menu of items to be included in salary packaging

& provide Council with declarations relevant to companents requested to be packaged

6.2.2 Management
The Chief Executive Officer and/or Finance Manager will:

¢ rirculate and maintzin a policy on salary packaging at Berrigan Shire Council
» approve and release from time to time an updated menu of items which can be accessed under
=alary packaging

63 Operation

Except as aotherwize agreed, the employes may request in writing to change the items to be salary
packaged once peryear and Council shall not unreasonably refuse such request

The value of the items included in the package shall be treated as approved items for superannuation
purposes and shall not reduce the employes’s superable =alary

The value of the iterns included to be packaged shall be agreed between Council and the employee and
zhall include fringe benefits tax where applicable

Items of the package shall be paid by Council to or on behalf of the employee on an arrears basis at
regular periods agreed by Council and the employee

Allowable input tax credits (ITC) will be passed on to the employes while any workers’ compensation
premium or any other salary-related savings will be retained by Council

7. RELATED LEGISLATION, POLICIES AND STRATEGIES

71 Legislation

. Local Government Act 1383
. Fair Wark Act (CHh) 2009
* Local Government [State] Award 2020

72 Council policies and guidelines

* Code of Conduct
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. Rizsk Manzgement Policy and Framewark
. Salary Palicy
. Frocurement and Disposal Palicy
. Expenses and Facilities Guidslines for Staff.
8. RECORDS MANAGEMENT

All Records must be kept in accordance with Council’s Records Management Paolicy (currently under
development) and destroyed as per the General Retention and Disposal Authority: Local Government
Records (GA39).

9. REVIEW AND EVALUATION

This palicy (procedure) will be evaluated and reviewed at least once every four (4] years as per Council’s
Governance Palicy or as reguired.

10. DOCUMENT AVAILABILITY

A number of legislative instruments require Councils to have the policy available for inspection at
Council’s principal office (i.e. Policies made under Part 3, of the Local Government Act 1953). Each
document should therefore state the ways in which the policy is available including any relevant fees
and charges for access to such policy. &n example of the required statement is provided below:

This palicy will be available for inspection at Council’s principal office during ordinary business hours as
per the requirements of section 18 [c] of the Government Information (Public Access) Act 2009 and
zection 167 of the Local Government Act 1595,

Access to the policy in digital format is free and is available on Council's website
https:/fwww berriganshire. nsw.gov_au/

Printed copies of the document are availakble at Council's principal office (address noted below) and are
subject to Council's Fees and Charges.

Berrigan Shire Council
56 Chonter Strest
BERRIGAN N5W 2712

Ph: 03 5858 5100
Email: mail@berriganzhire.nsw.gov.au
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1.0 17082022 Mew Policy Finance Manager
APPENDICES

Zalary Packaging Menu (under development]

Page 5o0f 5



Minutes of the Ordinary Council Meeting

8.11 Works Within Road Reserve Policy
251 Resolved Cr Marriott and Cr Cornwell McKean that the Council:

1. Revoke the Road Opening Policy adopted on 21 July, 2004 and;
2. Adopt the Works Within Road Reserves Policy as set out below:
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WORKS WITHIN ROAD RESERVES

Strategic Outcome: Sustzinable natural and built landscapes

Palicy type Administrative

Date of Adoption: 17 August 2022 Minute Mumber: E

Date for Review: 19 August 2024

Responsible Officer: Director Infrastructure

Document Control: Replaces Road Opening Policy adopted 21 Juby 2004

Delivery Program Link: 1.3.1 Coordinate flocd levee, local road, sewer and stormwater

asset management and planning

1 POLICY STATEMENT

Under Section 138 of the Roads Act 1933, works undertaken in, on and over Berrigan Shire Council
rogds — including the footpath and nature strip — require the consent of the Council.

2. PURPOSE

This policy provides advice and direction to Council staff and the public regarding works undertaken on
rogds controlled by Berrigan Shire Council. This is to ensure that assets within road reserves are
protected and reinstated to their original state after works have been carried aut in the road reserve.

3 SCOPE
This policy applies to:

o works within the road reserve, including nature strips, footpaths, kerb and gutter, roads and
other paved areas for service and drainags connections, and
¢ vehicle crossings across kerb and gutter, nature strips and footpaths

¢ road closures for works to be undertaken

MOTE: Other statutory service authorities such as Telstra, MEN, gas and electricity providers are
exempt under legislation to zpply for road opening permits from Local Gowvernment
authorities
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4 OBIECTIVE
This policy is developed to assist the Council with the Delivery Program Ohjective:
1.3.1 Coordinate flood levee, local road, sewer and stormwoter gsset management and plonning
5. POLICY IMPLEMENTATION
51 What works require a Permit?
A consent is required for all works —on, within or over & road. examples include:

Excavate or break surface of @ road

oo

Erect a structure over a road

Removing or interfering with & structure on a road
Planting or removing & tree or other vegetation
Boring under & road

Installing pipes, cables tc. on & road reserve
Constructing a driveway crossing or a footpath

Tmoeoon

Works undertaken involving the use of the footpath (i.e., cranes and =caffolding on the
footpath)

52  Application

All works within Council road reserves, including in nature strips, footpaths, kerb and gutter, roads and
ather paved areas for service and drainage connections, and in nature strips for vehicle crossings
reguire Council approval in advance.

An application must be made via the Council’s online planning portal and a Council Permit obtained at
least 5 working days prior to work commencing, except in emergency situations.

53 Applicant’s responsibilities
5.3.1 QOther services

Before proceeding with a road opening, the appropriate service authorities shall be consulted regarding
the location of their services. Covering, interfering with or damaging their services will reguire
reinstatement with the cost chargsd to the applicant.

5.3.2 Trees

-

For any excavation within 2 metres of & tree trunk, the permit holder shall contact the Coundil and
comply with all precautions and reguirements stipulated for protection of each tree. Work will be
carried out so that minimum possible damage is caused to plant and tree growth.
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Any trees badly damaged must be replaced with the consent of Council &t the permit halder's expensze.
Debriz and rubbish from clearing of vegetation must be removed promptly from the road reserve.
Roots of 50mm or greater are not to be cut.

5.3.3 Traffic control

The applicant shall make adequate pravision for the safety of all traffic using the road or pedestrians
using the footway as set out below:

a) All warks in Council road reserves are to be satisfactarily barricaded, signed, lit and made szfe
to the public by the permit halder at their expense and to the satisfaction of the Director
Infrastructure and Asset and Enginesring Manager until such time as the works are
sgtisfactorily completed. The permit holder is responsible for maintzining any backfilled
apening or pavement prior to and up until the permanent reinstatement of the road, footpath,
kerb, nature strip etc.

b} Mot more than one-half the useshls roed pavement width shall be closed to traffic at any ane
time. In all cases whers traffic is diverted onto the carriageway normally used by oppasing
traffic, the permit holder shall supply adegquate advance warning signs and sufficient traffic
control signs or barriers to allow safe movement of traffic.

c} All signs and barricades to be installed in accordance with Australian Standards 1742.3 2002
Traffic Contral Devices for Works an Roads and the Roads and Traffic Authority, MSW, Traffic
Control at Worksites Manual.

All works affecting road formation, channel and pavements are to be carried out between the hours of
&:00am and 5:00pm.

Mo trench in & road pavement shall be left open at night without the permission of the Director
Infrastructure. Works not completed within one (1) day must be protected with adeguate barriers and
appropriate lights.

5.3.4  Lisbility

The applicant shall accept the liability in connection with works covered by the permit and will

indemnify the Council against all actions, claims and demands made by any person for imjuries or
damages suffered by them by reason of the works.

Prior to the issue of the approval permit, the applicant shall provide Council evidence of their current
public liability policy for a minimum amaount of 520,000,000 with an approved insurance company.

5.3.5 Works as executed
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Works “gs exscuted” drawings showing the actual location and level of the installed conduit or pips
zhall be submitted to Council by the permit holder within seven (7] days of the completion date of

warks.
g4 Works
541 Maotice

A minimum of 48 hours’ notice to be given to Council when inspections are required for all excavation
warks pricr to backfill and after completion of works.

542  Type of opening

Council will specify whether the waorks constituting a service or drainage connection are to be bored or
open cut, the alignment of the connection, the depth at which the connection is to be placed and the
method of reinstatement, including materizal to be used.

Road crossings on ssaled roads shall be thrust bored. [Permissicn by the Council's Director
Infrastructure to open & trench may be given in exceptional circumstances.) The boring shall be
beneath the existing pavermnent and shoulders, with @ minimum cover of 300mm unless otherwise
specified on the permit. This caver shall be maintained for the full width of the road ressrve.

Boring by water jetting is not permitted.

.43  Standard of work

All works, including reinstatement works, must be completed to the Council's satisfaction

Should the permit holder fail to meet Council’s requirements, Council will undertake the following
rectification actions:

al If any of the work doss not comply with the requirements of the permit conditions, a written
notice will be served upon the permit haolder, the permit haolder shall within seven (7) days pull
down, take up and reconstruct any part of the works which in the opinicn of the Council are
unsatisfactory.

b} For works found to be unsafe on inspection by the Council, a written notice will be served upon
the permit holder to immediately undertake works to rectify the problem and make the site
safe. The rectifications shall be completed within 24 hours of the notice being served

c] Should the above not be complied with, the Council will undertake works to rectify the problem.
The person named on the permit will be responsible for all rectification costs incurred.

544 Irrigation crossing
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Irrigation culvert crossings shall be constructed to the following standards

=

al

c)

=

The pipe is to be reinforced concrete pipe, rubber ring jointed and minirmum diameter of

375mm.

The pipe is to extend from fence to fence for the full width of the road reserve. Headwalls to
be provided &t each end of the culvert.

minimum cover to top of pipe shall be not less than 450mm below the table drain and not less
than S00mm below the road pavement surface. Council does not accept any responsibility for
damage caused to the pipe by works carried out on their behalf following its installation.

& plan showing the proposed culvert's location and design levels is to be submitted to the

Council pricr to the issue of the road opening permit

Council staff will specify a minimum pipe class capable of carrying the proposed load as per
Standards.

Times to complets

The applicant’s work shall be completed within thirty (30) days of the issue of the Permit after which
the Permit shall lapse. Permits relating to the installation of driveways for new houses must be

completed within 30 days from “lock-up” stage.

6.

61

RELATED LEGISLATION, POLICIES AND STRATEGIES
Legislation

Local Government Act 1993

Roads Act 1303

Local Government [General) Regulation 2021

Roads Regulstion 2018

Australiam Standards 1742.3 2002 Traffic Control Devices for Works on Roads
Roads and Traffic Authority, MSW, Traffic Control at Worksites Manual

Council policies and guidelines

Governance Policy
Code of Conduct

RECORDS MAMAGEMENT
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All Records must be kept in accordance with Council’s Records Management Policy (currently under
development) and destroyed as per the General Retention and Disposal Autharity: Local Government
Records (GA3S).

2 REVIEW AND EVALUATION

This policy (procedurs) will be evaluated and reviewed at least once every four (4] years as per Council’s
Gaovernance Paolicy (currently under developrment) or as required.

9. DOCUMENT AVAILABILITY

A number of legislative instruments reguire Councils to have the policy available for inspection at
Council's principal office (i.e. Paolicies made undsr Part 3, of the Local Government Act 1833). Each
document should thersfore state the ways in which the policy is available including any relevant fees

and charges for access to such policy. An example of the required statement is provided below:

This palicy will be available for inspection at Council’s principal office during ordinary business hours as
per the requirements of section 18 (c] of the Government information [Public Access) Act 2009 and
zection 187 of the Locol Government Act 2020.

Access to the palicy in digital format is free and is available on Council's website
https:/www berriganshire nsw.gov_au,/

Printed copies of the document are availzble at Council’s principal office (address noted below) and are
subject to Council’s Fees and Chargss.

Berrigan Shire Council
58 Chonter Strest
BERRIGAN NEW 2712

Fh: 03 5858 5100
Email: mail{@berrigonshire.nsw.gov.ou

10. VERSION CONTROL

Version Nurnber Date surnrnary Responsible Officer
10 21.07.2004 Mew Policy document Director Technical Services
11 20.07.2022 hinor review (detail) Director Infrastructure
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110

RECORDS MANAGEMENT

Strategic Qutcome: Good government

Palicy type Statutary

Date of Adoption: 17 August 2022 E Minute Mumber: E
Date for Review: 19 August 2026

Responsible Officer: Director Corparate Services

Document Contral: Mew policy

) . 2.1.2 Mest legislative reguirements for Council elections, local
Delivery Program Link: < g Ve Teq

governmeant and integrated planning and reporting

1 POLICY STATEMENT

Under the State fecords Act 1995 public offices such as Berrigan Shire Council are required to establish
and maintain a records management program in conformity with standards and codes of best practice
approved by the State Records Autharity.

Berrigan Shire Council is committed to mesting its respansibilities under the State Records Act 1995
and to implementing best practice in its information management practices and procedures.

2. PURPOSE
The purpose of this policy is to:

o establish a framework for the implementation of a records management program in conformity
with standards and codes of best practics;

o  ensure effective information management and retrieval across Council and highlight the
respansibilities of Council staff regarding compliance with the Stafe Records Act 1395;

o ensure the preservation of Council’s ‘corporate memory’ through scund recordkeeping
practices gnd the accurate capture of information to meet legal, evidential and accountability
requirements; and

¢ ensure Council’s Records Management Program provides timely and comprehensive
information to mest operational business needs, accountability requirements and community
expectations
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3. SCOPE

This policy spplies to the Chief Executive Officer, the Mayor, Councillors, contractors, veluntesrs,
delegates and all staff of Berrigan Shire Council.

This policy applies to all Council business records including electronic and physical records. It includes
records which are crested, collected, processed, used, sentenced, stored and dispossd of in the
conduct of official Council business.

4. OBIECTIVE
This policy is developed to assist the Councdl with the Delivery Program Objective:

212 Mest legislative requirements for Council elections, local government and integraoted
planning and reporting

5. DEFINITIONS

Records Management: The discipline and organisational functions of managing records to meet
ocperational business needs, accountability requirements and community

expectations.
Access: Right, opportunity, means of finding, using or retrieving information.
Archives: Those records that are appraised a5 having continuing valus.
Business Activities: Brogd term covering all functions, processes, activities and transactions of

an organisation and its waorkers.

Classification: Systematic application of codes and their descriptions that are spplied to
documents upon registration to determine the level of security [access) to
documents.

Disposal: A range of processes associated with appraising documents and files for

retention, delztion or destruction in or from recordkesping systems, and
the transfer or custody or ownership of records.

Mapiq: Magi is Council's official 2lectronic record keeping system.

m: Electronic Document Records Management System is an electronic
document and records management system. It is an automated softwars
application designed to facilitate the crestion, management, use, storage
and dizposal of a rangs of both physical and digital documents and records
in an integrated way.
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Ephemeral Record: Records of little value that only need to be kept for a limited or short pericd
of time. Records that are ephemeral have no continuing value to the public
office and, gznerzlly, are only needed for a few hours or a few days.

File: A collection of docurnents, which can be paper based of electronic.

Metadata: Iz data that describes records, people and business activities in a suitable
amount of detail to ensure better information accessibility; improved
records management, and greater accountability in business operations.

Record: Information created, received, and maintained az evidence and information
by an arganisation or person, in pursuance of legal chligations or in the
transaction of businezs.

Recordkeeping: Mzking and maintaining complete, accurate and reliable evidence of
business transactions in the form of recorded information.

State Archive: & State record that the State Records Authority of Mew South Wales has
contral of under the State Records Act 1998 [NSW).

State Record: Any recard made, received and kept by any person in the c:uLhE af the
exercise of official functions in a public office or for any purpaose of a public
office, or for use of a public office.

6. POLICY IMPLEMENTATION

61 Creation of Records

Councillors, Delegated Committees and Council staff of Berrigan Shire Council should ensure they
create full and accurate records of all decisions and actions made in the course of their official business.
For example, if business is transacted by telephone, file notes of the key points in the conversation
zshould be documented. Official mestings should include the taking of minutes.

62 Capture of Records

All business records, docurmnents and files must be registered into Coundil EDRMS in 3 timely manner.

It iz the responsibility of the zender of internal and cutgoing correspondence to capture the records
into the recordkeeping system.

Incoming emails are to be captured by the first listed Council recipient.
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Mail that is received physically and items taken over the front counter are to be scanned and registered
by Customer Service Staff.

Records of Council business that are created or received by Councillors (with the exception of those
zent by Council] must be forwarded to the Chisf Executive Officer’s Executive Assistant [CEQEA) to
capture in EDRMS. If records are of a sensitive or confidential nature, the Councillor should alert the
CEOEA to this fact so appropriate security classifications may be applised.

63 Ephemeral Records

Ephemeral records may be destroyed once reference to them ceases. Examples of ephemeral records
include unofficial drafts, rough notes, unsolicited advertising materials and catalogues, etc.

64 Records of a Confidential Nature

On some accasions Council workers may be reguired to kesp matters discussed relating to Coundil
business confidential. Confidential conversations / correspondence must still be recorded and
registered in Magig if they refer to Council business.

There are security classifications that can be used to ensure thess records have limited access, but
these records may still need to be produced under relevant legislation, e.g., subpoenz or the
Government Information [Public Access) Act 2009, With security controls in place records are likely ta
be less at risk than if they were not in the Council’s EDRMS.

65 Records Security and Access

Records must only be retrieved and used for authorized purposes in accordance with relevant
|egizlation and access policies. Records must be kept secures from unauthorised access, unauthlprised
release, zlterstion and unlawful destruction.

Records considersd as internal, sensitive or canfidential must not be provided to external parties unless
appropriztely suthorized.

All recards must be stored in & secure location, with access provided to authorised persons anly.
All physical recards must be handled and stored with care to prevent deterioration, damage or loss.
The lacation of physical records must be documented and kept up-to-date.

Records that are required to be retained but are no longer active, in current use, may be transferred ta
State Archives.
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6.6 Records Retention and Disposal at Berrigan Shire

All records kept by Berrigan Shire Council will undergo appraisal before being disposed of in accordance
with the General Retention and Disposal &Authority: Local Government Records, produced by the State
Records Authority of New South Walss and approved under section 21(2)ic) of the State Records Act
1995,

Administrative records such as financial and personnel records are covered under the General
Retention and Disposal authority: administrative records (GA39) compiled by MEW State Archives. NSW
State Archives recommends disposal actions are assigned to records in all formats on creation to ensure
they are managed appropriately. The Records Management Procedures contains information on how
this is achieved.

Mo records of MNSW State Archives may be disposed of unless in accordance with these retention and
disposal authorities or Mormal Administrative Practice. NSW State Archives has defined how Mormal
Administrative Practice will be applied in the Records Management Procedurss. Any sentencing of
records must be supervised by the Public Officer and the Records Administrator. Approval and signed
authorisation for retention, destruction or transfer of records must be sought from the appropriate
Program managers before any disposal takes place.

Disposal and destruction of records will be systematic, accountable, authorized and legally sppropriate.

7. RELATED LEGISLATION, POLICIES AND STRATEGIES
71 Legislation

e Stafe Records Act 1938 (N5W)

®  Fridence Act 1895 — Evidence Amendment Act 2008

»  Privacy ond Personal informaotion Protection Act 1933

*  Sovernment Information (Public Access) Act 2009

&  Health Records and Information Privacy Act 2002

* local Government Act 1883

* General Retention and Disposal Authority: Local Government Records (GA3S)
72 Council policies and guidelines

« Governance Palicy

s Code of Conduct

s  Access to Information Paolicy
*  Privacy Management Flan
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8. RECORDS MANAGEMENT

All Records must be kept in accordance with Council's Records Manzgement Palicy and destroyed as
per the General Retention and Disposal Authority: Local Government Records (GA3S).

9. REVIEW AND EVALUATION

This policy (procedurs) will be evaluated and reviswed &t l2ast once every four (4] vears &s per Council’s
Governance Policy (currently under development) or as required.

100 DOCUMENT AVAILABILITY

A nurnbhr af legislative instruments require Councils to have the policy available for inspection at
Council’s principal office [i.2. Policies made under Part 3, of the Local Government Act 1933). Each
document should therefore state the ways in which the policy iz available including any relevant fees
and charges for access to such policy. An example of the required statement is provided below:

This palicy will be available for inspection at Council’s principal office during ordinary business hours as
per the reguirements of section 18 [c] of the Government Information [Public Access) Act 2009 and
section 167 of the Local Government Act 1593,

Access to the policy in digital format iz free and iz availeble on Council's website
https:/fwww. berriganshire.nsw.gov.au/

Printed copies of the document are available at Council’s principal office {address noted below) and are
sulbject to Council’ s Fees and Charges.

Berrigan Shire Council
56 Chanter Street
BERRIGAN N5W 2712

Fh: 03 5858 5100
Emuail: maili@berriganshire.nsw.gov.au

11 VERSION CONTROL

Version Murmber Date Summary Responsible Officer
10 17082022 Mew Policy document Director Corporate Services
APPENDICES
il
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8.13 Liquid Trade Waste Regulation Policy
253 Resolved Cr McNaught and Cr Paine that the Council:

1. Adopt for public exhibition and comment for 28-days, the Liquid Trade Waste
Regulation Policy attached as “Appendix 8.13-A"

The Council adjourned for morning tea at 10:32am.

The Council reconvened at 10:48am. Tahlia Fry (Finance Manager) was in
attendance when the meeting reconvened.

8.14 Revotes 2022/23

254 Resolved Cr Marriott and Cr Reynoldson that the Council vote the items
recommended in this report be budgeted for again in 2022/23.

8.15 Development Determinations for Month of July 2022

255 Resolved Cr Marriott and Cr McNaught that the Council note the Development
Determinations for the Month of July 2022.

8.16 T06-22-23 Demolition and Construction of Barooga
Recreational Reserve: Netball Courts

256 Resolved Cr Cornwell McKean and Cr Paine that the Council:

1. award Tender No. T06-22-23, Demolition and Reconstruction of Barooga
Recreational Reserve: Netball Courts to Tenderer-2 — Miller Pipe Civil Pty Ltd
for the value of $270,403.99 (inc. G.S.T.)

2. delegate to CEO and Mayor to sign and seal contract documents, once
prepared.

Tahlia Fry left the Council Chamber at 11:09am.

8.17 Albury Waste Management and Cleanaway MRF Tour

257 Resolved Cr Marriott and Cr Taylor that the Council:

1. note the report.
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258

2. encourage as many elected members as possible to participate in such
educational tours in future.

8.18 Playground Management Policy
Resolved Cr Paine and Cr Taylor that the Council:
1. revoke the Playground Maintenance Policy adopted on 21 June 2017; and

2. adopt the Playground Management Policy as set out below:
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61

PLAYGROUND MANAGEMENT

Strategic Outcome: Supported and engaged communities

Folicy type Administrative

Date of Adoption: 17 August 2022 Minute Number:

Date for Review: 17 August 2026

Responsible Officer: Enterprise and Risk Manager

Document Control: Replzces Flayground Maintenance Policy adopted 21/05/2017

Delivery Program Link: | 3.1.1 Build communities that are home to more families and young people.

1 POLICY STATEMENT

Berrigan Shire Council recognises it has a duty of care to ensure the siting, construction and
maintenance of &ll playgrounds under its control iz carried cut in 3 manner that is as safe and
sustainable as reasonably practicable for the users of the playgrounds, as well as ensuring playgrounds
are accessible, relevant and cater to community needs.

2. PURPOSE

The purpose of this policy is to clearly cutline the methodology used when considering provision of a
new plaveround, and measures necessary for the maintenance of existing playgrounds.

3. SCOPE

This policy applies to all playgrounds under Berrigan Shire Council’s control, including the siting and
installation of new playgrounds, and the workers responsible for inspecting and maintaining them. |

4. OBIECTIVE
This policy is developed to assist the Council with the Delivery Program Chjsctive:

2.1.3 Council operations and financial monagement support ethicaol, transparent and accountable
corpgorate governance.

3.1.1 Build communities that are home to more families and young people

3.1.3 Strengthen the inclusivensss and occessibility of our community
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= DEFINITIONS

Playground An area designed for children's play, including the site, natural features,
build landscape and any manufactured equipment. It does not include sites
gnd eguipment intended for use in formal sport.

Playground equipment Equipment including manufactured structures and impact sbsorbing
surfacing.

Workers As per the Work Health and Safety Act 2011, the term workers includes paid
employees, volunteers, contractors, work experience students.

6. POLICY IMPLEMENTATION
61 Determining new playgrounds for Berrigan Shire

Decisions to install new playerounds may be based an & numl::*ar af factors including:

* demand;
e current use of existing playgrounds;
s« formal requests; and [ or

¢ close proximity of other facilities.

Funding and the design of new playgrounds will be in accordance with Council’s Delivery Program and
Rezourcing Strategy, . Any opportunities to obtain funding from ather sources will be pursued.

Arny new proposed plaverounds will be assessed for meeting the ohjectives of Council’s Community
Strategic Plan, and Children and Families Strategy, site suitability, accessibility and inclusivity, and in
accardance with facility risk rating procedures and Council’ s Risk Management Paolicy and Framework

62 Facility risk ratings

Mew and existing playgrounds are assessed and rated using the Statewide Mutual Best Practice Manual
for playgrounds. The purposs of the assessment is to gather as much data as possible to make an
informed decision arcund the risks assccizted with a playground and the site of 3 playground, and to
determine what, if any, additional control measures are required. The process involves:

g) establishing a register of all playgrounds;

b) determining the level of development at the playground site including natural and introduced
hazards located in the vicinity of the playeround equipment;

¢} determining the number of people who use, or are likely to use the playeround:;

d) destermining the frequency of use of the playground including segsonal fluctuations;

g] «calculating a risk rating; and
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fl  =zelecting, arranging and installing approprizte measures.
6.3 Playground maintenance and inspection
Council has in place & regular inspection and maintenzance regime for playgrounds.

Ongoing maintenance of playgrounds will be carried out as identified through inspections, Esia result
of customer reguests, and as part of scheduled maintenance and recurrent expenditure programs for
plavegrounds.

i RELATED LEGISLATION, POLICIES AND STRATEGIES

71 Legislation

. Civil Liability Act 2002

. Work Health ond Safety Act 2011

. Work Health and safety Regulations 2017

. A% 150 31000:2018 Risk management — Guidelines

. AS/MNZS 44868 Playgrounds and playground equipment
. A% 46851 Playground eguipment and surfacing

72 Council policies and guidelines

. Rizk Management Palicy and Framewark
. Statewide Mutual Best Practice Manual — Playgrounds
. Facility Risk Bating Register

73 Council Strategies

. Children, Young People, and their Families Strategy

. Active Ageing and Disability Inclusion Flan

. Recreation Reserve and Town Landscape Master Flans
& RECORDS MANAGEMENT

Recording of all information relating to this policy including inspection and maintenance programs will
bz maintained in accordance with Australian Standard playeground requirements.

All Records must be kept in accordance with Council’s Records Management Policy (currenthy under
development) and destroyed as per the General Retention and Disposal Authority: Local Government
Records (GA33).
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9. REVIEW AND EVALUATION

This paolicy (procedure) will be evaluated and reviewed &t least once every four (4) vears as per Council's
Gavernance Paolicy (currently under developrment) or as required.

10. DOCUMENT AVAILABILITY

A nl*nber of legislative instruments require Councils to have the policy available for inspection at
Council's principal office (i.e. Policies made under Part 3, of the Local Government Act 1933). Each
document should thersfore state the ways in which the policy is available including any relevant fees
and charges for access to such policy. An example of the required statement is provided below:

This policy will be available for inspection at Council’s principal office during crdinary business hours as
per the requirements of section 18 [c] of the Government information [Public Accezs)! Act 2009 and
zection 167 of the Locol Government Act 1593,

Arccess to the policy in digital format is free and is available on Council's website
https://www. berriganshire.nsw.gov_au/

Printed copies of the document are availzble at Council’s principal office (address noted below) and are
subject to Council’ s Fees and Chargss.

Berrigan Shire Council
5& Chanter Strest
EBERRIGAN MNSW 2712

Fh: 03 5858 5100
Email- maili@berriganshire. nsw.gov.au

11 VERSION CONTROL

Version Nurmber Date Surnrnary Responsible Officer
10 Mew Policy document Enterprise Risk Manager
11 21.06.2017 hinor review Enterprise Risk Manager
hinor review- inclusion of accessibility and  Enterprise Risk Manager
12 17.08.2022 ) .
inclusivity
APPENDICES
Mil
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8.19 Signs as Remote Supervision Policy
Resolved Cr Taylor and Cr Paine that the Council:

1. revoke the Signs as Remote Supervision Policy adopted on 19 April 2017; and

2. adopt the Signs as Remote Supervision Policy as set out below:
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67

SIGNS AS REMOTE SUPERVISION

Strategic Outcome: Good government

Policy type Administrative

Cate of Adoption: 17 August 2022 E hinute Mumber: E

Cate for Review: 15 August 2026

Responsitle Officer: Enterprize and Risk Manager

Document Control: Replaces Signs a5 Remote Supervision Policy adopted 19 April 2017

213 Councl operations and financial management support

Delivery Program Link: )
s ethical, transparent, and sccountable corporate governance

1 POLICY STATEMENT

Berrigan Shire Council is committed to managing its risks strategically and systematically in order to
benefit the community and manage adverse effects to the Council.

Council’s goal is to eliminate risk wherever possible, however this is not zlways practicakble and in many
reserves and facilities under Council's control, it is often approprigte for the Council to uiilise signage
s a risk mitigation measure.

2. PURPOSE

The purpose of this policy is to clearly cutline the methodology used in aszessing facilities for signs as
remaote supervision. This systematic process will determing the type of sign to be srected, the
information to be included, the location and number of signs required, and follow up inspection and
maintenance programs.

3. SCOPE
This policy applies to:

o jdentified public facilities where, due to their nature, sccess is open and uncoentrolled;
s staff involved in the assessment of facilities to determine the need for signags; an dl
& staff involved in the ongoing inspection and maintenance of signage.
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4. OBIECTIVE
Thizs policy is developed to assist the Council with the Delivery Frogram Ohjective:

2.1.3 Council opsrations and financial management support ethicol, transparent and accountable
corporate governance.

5. DEFINITIONS

Fadility refers to & parcel of land that may include reserves, parks, beaches, pools
and where gpplicable waterways, either owned, operated or under the care
and control of Council.

Fadility Visitation Rating (FVR)
iz @ calculation based on the data collected during the evaluation process.
The datz collected includes the amount of development of the facility, the
population use of the facility and the frequency of use of the facility (FYR=
[Development x Population) + Frequency). The FYR is the resulting
numerical velue used to determine the most appropriate sign for the facility.

Frequency of use iz defined as the number of times the facility is used by patrons on a regular
basis.

General waming symbols zare depicted by & yellow diamond with a black border. Inside the vellow
diamand is a black figure/image depicting the activity/hazard that is being
warned against.

Level of Development  refers to the amount of improvement that has taken place at a facility, or
the existence of natural features within or about the facility. Development
and improvement '|nn:|u||:|55 the infrastructurs Council has provided for use
by the public, such as carparks, tables, barbeque equipment, swings, pools,
tennis courts, etc. Matural features include creeks, cliffs, etc.

Population use iz defined as the averags number of people who use a facility at any given
point in time during organised or impromptu events.

Prohibition symbols are depicted by & red circle with a red disgonal slash across the front on a
white background. Inside the red circle is a black pivotal image depicting
behaviour or activity Council has prohibited.
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6. POLICY IMPLEMENTATION
61 Determining appropriate signs for Council facilities

In determining approprizte signs for facilities, the Council will apply best practice principles sourced
through Statewide Mutual using the following process:

1. Establish a full and complets inventory of 2l applicable Council facilities that require signage as
a remate form of risk mitigation.

2. Determine Council’s level of develapment within each facility, including naturally accurring
features.

3. Ascertain the population use for each facility.
4. Predict or ocbtain the frequency of use of the facility.
5. Using the FYR formula, calculate the FUVR.

6. ldentify the hazards associated with the facility, and using Council’s risk management
frarmework, assess and rate the risks.

7. Select and produce the most appropriate sign for the facility and determine its location.
62 FVR Register
The FWR Register lists zll the identified facilities whers signage as remote supervision is reguired.

The register details the process to be used to determine the FYR, and then individually identifies each
facility, the results of the asseszment, the signage to be used and the location of the signage.

63 Sign maintenance and inspection

Council has in place a regular inspection and maintenance regime for facility signage which is included
gz part of the overall public facility inspection program.

Ongoing maintenance of signs as remote supervision will be carried out a5 part of scheduled
maintenance and recurrent expenditure programs for signage as allocated in the Council's annual
budget, and at the discretion of the responsible manager.

Changes to standards or best practice guidelines on which this policy and the signs’ design are based
will autamatically warrant the replacement of signs. Existing signs will be used until they reach the end
af their useful life or circumstances within the facility change to the extent replacement is warranted.
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7. RELATED LEGISLATION, POLICIES AND STRATEGIES
71 Legislation
. Civil Liability Act 2002
* AS 150 31000:2018 Risk management — Guidelines
. A% 2342-1932 Development, testing and implementation of information and safety symbols
and symbolic signs
72 Council policies and guidelines
] Statewides Mutual “Signs as Remaote Supervision” Best Practice Guidelines
. Risk management Palicy and Framework
* Clzims Panagement Palicy
. Clairns Management Procedures
' Incident Investigation Frocedures
8. RECORDS MANAGEMENT

All recards relating to the sign evaluation and determination process, sign inspection and maintenzance
programs will be maintained as part of Council's records management system.

All Records must be kept in sccordance with Council’s Records Management Policy (currently undsr
developrment) and destrayed as per the General Retention and Disposal Authority: Local Government
Records (GA3S).

9. REVIEW AND EVALUATION

This policy (procedure) will be evaluated and reviewsd &t least once every four (4) vears as per Council's
Gavernance Palicy (currently under develapment) or as requirsd.

10. DOCUMENT AVAILABILITY

A numb*ar af legislative instruments require Councils to have the palicy available for inspection at
Council’s principal office (i.e. Policies made under Fart 3, of the Local Government &ct 1933). Each
document should therefore state the ways in which the policy is available including any relevant fees
and charges for access to such policy. An example of the required statement is provided below:

This palicy will be available for inspection at Council’s principal office during ordinary business hours as
per the reguirements of section 18 (c) of the Government Information [Public Access) Act 2009 and
zection 187 of the Locol Government Act 1595,

Mccess to the policy in digital format is free and is availzble on Council's website
https:/fwww_ berriganshire. nsw.gov.au/
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Printed copies of the document are availzble at Council’s principal office (address noted below) and are
subject to Council’ = Fees and Charges.

Berrigan Shire Council
5& Chanter Strest
BERRIGAN Nﬁw 2712

Fh: 03 5858 5100
Email: mail{@berriganshire.nsw.gov.au

11. VERSION CONTROL

Version Murniber Date Summary Responsible Officer
1.0 MNew Policy document Enterprise Risk Manager
11 17082022 Minor review - formatting Enterprise Risk Manager
APPEMNDICES
Mil

Page 5of 5



M Minutes of the Ordinary Council Meeting

8.20 Asbestos Policy

260 Resolved Cr Reynoldson and Cr McNaught that the Council:
1. revoke the Asbestos Policy adopted on 20 July 2016; and

2. adopt the Asbestos Policy as set out below:
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ASBESTOS

Strategic Qutcome: Good government
Falicy type Administrative
Date of Adoption: 17 August 2022 E Minute Mumber: :
Date for Review: 19 August 2026
Responsible Officer: Enterprise and Risk Manager
Docement Control: Replaces Ashestas Policy adopted 20/07/2016, and refers to the

Model Asbestos Policy for NSW Councils developed by the Heads
of Asbestos Coordination Authorities

213 Council operations and financial management support

Delivery Program Link: .
ryrres ethical, transparent, and accountable corporate governance

1 POLICY STATEMENT

This policy is developed to support Council’s commitment to asbestos identification, education and
management, and should be read in conjunction with the Maodel Ashestos Policy for N5W Councils, and
relevant legislation, guidelines and codes of practite.|

2. PURPOSE

The purpose of this policy is to provide 3 summary of Council’s commitment to asbestos management
and direct staff and the public to the Mode! Asbestos Falicy for N5W Councils.

3 SCOPE
This pelicy applies:

o toall workers of the Berrigan Shire Council including volunteers and contractors.
¢ councillors and residents of the Berrigan Shire Council

4. OBIJECTIVE
This pelicy is developed to assist the Council with the Delivery Program Objective:

2.1.3 Council operations and financial monagement support ethical, transparent and accountable
corporafe governance.

Page 1of 4
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5. DEFINITIONS

As per the Model Ashestos Policy for NSW Councils.
6. POLICY IMPLEMENTATION

6.1 Asbestos identification

Information on common places where asbestos is likely to be found in residential, commercial
and industrial premises with materizals from prior to 2004 on the premises is provided in the
odel Asbestos Policy for NSW Councils.

be present and has an established register.

Where there is doubt, staff and residents are advised to cbtain an asbestos inspection by a
person compatent in the identification and assessment of asbestos.

Further information is included in the Model Asbestos Policy for NSW Councils.

62 Asbestos education and training

As required by the Work Health and Safety Act 2011 and Work Health and Sofety Regulations
2017, Council will:

* provide any infarmation, training, instruction or supervision necessary to protect all
persons at the workplace from risks to their health and safety arising from work carried
out as part of the conduct of council business

* ensure workers who council reasonably believes may be involved in asbestos removal
work, or the carrying out of asbestos-related work in the workplace, are trained in the
identification, safe handling and suitable control measures for asbestos and asbestos
containing material.

In addition, Council will provide infermation regarding the possible presence of asbestos to
residents as part of planning approvals.

Further information is included in the Model Asbestos Policy for NSW Councils.

63 Asbestos management

Page 2of 4
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The many facets of asbestos managament are included in the Madel Asbestos Palicy for NSW
Councils, to which Berrigan Shire Council complies.

I RELATED LEGISLATION, POLICIES AND STRATEGIES

71 Legislation

. Work Health ond Safety Act 2011

* Work Health and safety Regulations 2017

* Workplace injury Management and Waorkers Compensation Act 1998
. Protection of the Environment Cperations (Waste] Aegulations 2014
* A% 150 31000:2018 Risk management — Guidslines

72 Council policies and guidelines

* Meodel Askestos Policy for NSW Councils

. Work Health and Safety Policy

' Clothing and Protective Equipment Policy
* Rizk Management Policy and Framewark
8. RECORDS MANAGEMENT

All Records must be kept in sccordance with Council’s Records Management Policy (currently undser
development) and destroyed as per the General Retention and Disposal Autharity: Local Government
Records (GA3S).

9. REVIEW AND EVALUATION

This policy (procedurs) will be evaluated and reviewed at l2ast once every four (4] years as per Councils
Gavernance Palicy (currently under developrment) or as required.

10. DOCUMENT AVAILABILITY

Council's principal office (i.e. Palicies made under Part 3, of the Local Government Act 1833). Each
document should therefore state the ways in which the policy iz available including any relevant fees
and charges for access to such policy. An example of the reguired statement is provided below:

This palicy will be available for inspection at Council’s principal office during ordinary business hours as
per the reguirements of section 18 (c] of the Government Information [Public Access) Act 2009 and
zection 167 of the Locol Government Act 1593,
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Arccess to the policy in digital format is free and is available on Council's website
https:/f'www. berriganshire.nsw.gov_au/

Printed copies of the document are availzble at Council’s principal office (address noted below) and are
subject to Council’'s Fees and Charges.

Berrigan Shire Council
56 Chanter Strest
BERRIGAN ;‘UEW 2712

Fh: 03 5858 5100
Emuail: maili@berriganshire nsw.gov.au

11 VERSION CONTROL

Version Nurmiber Date Summany Responsible Officer
10 Mew Policy document Enterprise Risk Manager
11 17.08.2022 finor review — new tiemplate Enterprise Risk hManager
APPENDICES

Model Asbestos Policy for NSW Councils
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8.21 Australasian Waste and Recycling Expo

Resolved Cr Paine and Cr McNaught that the Council register the Mayor and
Deputy Mayor to attend the Australasian Waste and Recycling Expo from 24-25
August 2022

8.22 Rural Fire Service Assets - Update

Resolved Cr Cornwell McKean and Cr McNaught that the Council receive and note
this report.

8.23 June Quarter Operational Plan 2021/22

Resolved Cr Marriott and Cr Taylor that the Council note and adopt the appended
June Quarter Review of the Council’s Annual Operational Plan 2021/22
(“Appendix 8.23-A")

8.24 Guidelines and Model Policy on the Lobbying of Councillors

Resolved Cr Cornwell McKean and Cr McNaught that Councillors provide
feedback to the CEO regarding the introduction of Guidelines and a model policy
on the lobbying of Councillors.

8.25 CEO Annual Leave Request

Resolved Cr Taylor and Cr Paine that Council approve the CEQ’s leave from 23 to
27 September 2022 inclusive.

9. NOTICES OF MOTION / QUESTIONS WITH NOTICE
Nil

10. CONFIDENTIAL MATTERS

In accordance with the Local Government Act 1993 and the Local Government
(General) Regulation 2005, in the opinion of the General Manager, the following
business is of a kind as referred to in section 10A(2) of the Act, and should be dealt
with in a part of the meeting closed to the media and public.

Set out below is section 10A(2) of the Local Government Act 1993 in relation to
matters which can be dealt with in the closed part of a meeting.
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The matters and information are the following:
(a)  personnel matters concerning particular individuals (other than councillors)

(b)  the personal hardship of any resident or ratepayer

(c) information that would, if disclosed, confer a commercial advantage on a
person with whom the council is conducting (or proposes to conduct)
business

(d) commercial information of a confidential nature that would, if disclosed:
(i) prejudice the commercial position of the person who supplied it, or
(ii) confer a commercial advantage on a competitor of the council, or
(iii) reveal a trade secret

(e) information that would, if disclosed, prejudice the maintenance of law

(f)  matters affecting the security of the council, councillors, council staff or
council property

(g) advice concerning litigation, or advice that would otherwise be privileged
from production in legal proceedings on the grounds of legal professional
privilege

(h) information concerning the nature and location of a place or an item of
Aboriginal significance on community land.

(i)  alleged contraventions of any code of conduct requirements applicable
under section 440.

10.1 Trade Waste Discharge — Barooga WTP — Purchase of Land

This item is classified CONFIDENTIAL under section 10A(2) of the Local
Government Act 1993, which permits the meeting to be closed to the public for
business relating to the following:

(c) information that would, if disclosed, confer a commercial advantage on a
person with whom the council is conducting (or proposes to conduct)
business

It is not in the public interest to reveal the information provided by the consultant.

Resolved Cr Marriott and Cr Paine that the Council move into a closed session to
consider the following business together with any reports tabled at the meeting.

And further that pursuant to section 10A(1)-(3) of the Local Government Act 1993,
the media and public be excluded from the meeting on the basis that the business
to be considered is classified confidential under the provisions of section 10A(2) as
outlined above and that the correspondence and reports relevant to the subject
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business be withheld from access to the media and public as required by section
11(2) of the Local Government Act 1993.

10.1 Trade Waste Discharge — Barooga WTP — Purchase of Land

Council closed its meeting at 11:39am.

Open Council resumed at 11:58am.

RESOLUTIONS FROM THE CLOSED COUNCIL MEETING

While the meeting was closed the Councillors passed a confidential resolution for
item 10.1 Trade Waste Discharge — Barooga WTP — Purchase of Land

11. MOTIONS WITHOUT NOTICE / QUESTIONS WITHOUT NOTICE

Cr Carly Marriott

- Baldwin Buses request state of Adcocks Road, Tocumwal
- Country Passenger Transport Infrastructure grant funding
- Cost of Barooga netball shelters

Cr John Taylor
- Murray Street drainage
- Local Preference Policy
- staff are working on Procurement Policy as a whole
- Finley Golf Club improved amenities
- Jo Ruffin to assist Board with information

Cr Renee Paine
- Chanter Street speed limit

Cr Roger Reynoldson
- Finley Saleyards update

The Council adjourned its meeting for lunch at 12:23pm.
The Council reconvened at 1:17pm.

Cr Julia Cornwell McKean
- Barooga Tennis Club funding
- Fire Hazard to Minister — any response?
- CEO will follow up and advise Cr Cornwell McKean

Cr Sarah McNaught
- Nil
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Matthew Hannan (Mayor)

- Corporate Workshop 6-7 October 2022

- RMS land contact

- Revotes 520k sand/gravel walking track in Tongs Street

- Community events funding

- Mowbray Farms — potential packing shed — logistics solution

Rohit Srivastava (Director Infrastructure)

- Nil

Matthew Hansen (Deputy Chief Executive Officer)
- Nil

Karina Ewer (Chief Executive Officer)

- Polypipe project —thank BSC team

- Staff Awards & Recognition

- 4 Council MOU 8 September

- Town Beach — surveyor delayed due to water levels
- Japanese Encephalitis

Joanne Ruffin (Director Strategic Planning & Development)

- Unsolicited approach for Corellas

- presentation to Strategic and Policy Workshop 5 October 2022 for a hour
session

12. COUNCILLOR REPORTS
12.1 Mayors Report
Cr Hannan reported that he had attended the following during the period:

- 22/7 State Resilience workshop via Zoom
- 27/7 Waste Management Tour with Councillors

Matthew Hansen left the Council Chamber at 1:21pm.

- 27/7 Kerbside Collection Contract meeting - update

- 28/7 Meeting with Tocumwal with associates regarding PGA tour
- 28/7 Moira Business Awards in Yarrawonga

- 1/8 Chamber Presidents meeting — workshop with stakeholders
- 9/8 met with Local Government NSW CEO and President

Matthew Hansen returned to the Council Chamber at 1:24pm.
- 9/8 LEP Community Consultation in Finley

- 10/8 Meeting with Murray Darling Basin Authority CEO
- 10/8 Audit Meeting regarding RFS Assets
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- 11/8 RAMIJO Strategic Meeting
- 12/8 RAMIJO Board Meeting
- 15/8 MP Greg Warren — future of Joint Organisations

Resolved Cr Taylor and Cr Marriott that the Mayor’s Report be received.

12.2 Verbal Reports from Delegates

Cr Carly Marriott

- Southern Riverina Wellbeing collective meeting (apology)
- Suicide support group / coordinator of programs
- Stronger Country Communities funding

- Recycling plant

- Murray Darling Basin Association meeting

Cr John Taylor
- LEP Community Consultation

Cr Renee Paine
- Nil

Cr Roger Reynoldson
- Nil

Cr Julia Cornwell McKean

- 9/8 Barooga Advancement Group meeting

- traffic Committee awaiting response

- Carols by Candlelight planning

- AGM scheduled for 13 September

17/8Barooga Advancement Group extraordinary meeting
- 10/8 Sporties meeting

Cr Sarah McNaught
- Nil

13. CONCLUSION OF MEETING

There being no further business, the meeting closed at 1:52pm.



