ORDINARY MEETING OF COUNCIL
Held on Wednesday 16 March, 2022

Council Chambers
56 Chanter Street, Berrigan

Minutes



S HIRE

Council Meeting
Wednesday 16 March, 2022
MINUTES

Min. No.

1. OPENING OF MEETING

The Council opened its meeting at 8.58am.

Cr Matthew Hannan read the following statement:

In the spirit of open, accessible and transparent government, Berrigan Shire
Council’s are audio recorded. By speaking at a Council Meeting, members of the
public agree to being recorded. Berrigan Shire Council accepts no liability for any
defamatory, discriminatory or offensive remarks or gestures that are made during
the course of the Council. Opinions expressed or statements made by individuals
are the opinions or statements of those individuals and do not imply any form of
endorsement by Berrigan Shire Council.

Confidential matters of Council will not be audio recorded.

Recordings are protected by copyright and owner by Berrigan Shire Council. No
part may be copied, recorded, reproduced or transmitted without the prior written
consent of the Chief Executive Officer. Any recording is not, and shall not, be taken
to be an official record of Berrigan Shire Council or discussion depicted therein.
Only the official minutes may be relied upon as an official record of the meeting.

An audio recording of the Council Meeting will be taken for administrative and
minute preparation purposes.

Present:

Crs:  Matthew Hannan (Mayor), Carly Marriott (Deputy Mayor), John Taylor,
Sarah McNaught, Renee Paine, Julia Cornwell McKean, Ted Hatty and
Roger Reynoldson

The following staff were also in attendance:

Karina Ewer (Chief Executive Officer), Matthew Hansen (Deputy Chief
Executive Officer), Rohit Srivastava (Director Infrastructure) and Joanne
Ruffin (Director Strategic Planning & Development)
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60

2.  ACKNOWLEDGEMENT OF COUNTRY

Cr Matthew Hannan made an Acknowledgement of Country with the following
statement:

“I would like to acknowledge the traditional owners of the land in which we meet
on today, and we pay our respects to elders, past, present, and future.”

3. APOLOGIES AND APPLICATIONS FOR LEAVE OF ABSENCE OR
ATTENDANCE VIA AUDIO VISUAL LINK BY COUNCILLORS

Nil

4. CONFIRMATION OF PREVIOUS MINUTES

Resolved Cr Cornwell McKean and Cr McNaught that the Minutes of the meeting
held in the Council Chambers on Wednesday 16 February, 2022 be confirmed.

5. DISCLOSURES OF INTEREST
Nil

6. MAYORAL MINUTE(S)
Nil

7. REPORTS OF COMMITTEES

7.1 Local Traffic Committee

Resolved Cr Taylor and Cr Reynoldson that the Council adopt the following
recommendations from the Local Traffic Committee Meeting held on Thursday 18
February, 2021:

That the Council:

1. approve the application made by BDDA to hold ‘A Festival of Music on Chanter’
on Friday 26 March 2022 and the temporary road closure of Chanter Street,
between Jerilderie Street (MR363) and Drummond Street, Berrigan, between
the hours of 5:00pm — 11.00pm, subject to obtaining a Road Occupancy License
from Transport NSW and the applicant sending a schedule of events to NSW
Police;
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2. approve the application for a temporary road closure made by Finley Sub-
Branch of the Returned Services League to hold their annual ANZAC Day parade
on Sunday 25™ April 2022 in Murray Street between Ulupna Street and Berrigan
Road, Finley between the hours of 10:30am and 12:30pm subject to NSW Police
and Transport NSW being listed as interested parties on the Certificate of
Currency and the applicant obtaining a Road Occupancy License from Transport
NSW.

3. approve the application for temporary road closure made by Tocumwal Sub-
Branch of the Returned Services League to hold their annual ANZAC Day parade
on Sunday 25 April 2022 in Deniliquin Street between Murray Street and
Hennessy Street, Tocumwal between the hours of 10:30am and 11:30am,
subject to NSW Police and Transport NSW being listed as interested parties on
the Certificate of Currency.

4. approve the application for temporary road closure made by Berrigan Sub-
Branch of the Returned Services League to hold their annual ANZAC Day parade
on Sunday 25 April 2022 in Chanter Street between Jerilderie Street and
Drummond Street, Berrigan between the hours of 9:30am and 12:00pm,
subject to NSW Police and Transport NSW being listed as interested parties on
the Certificate of Currency and the applicant obtaining a Road Occupancy
License from Transport NSW.

8. REPORTS TO COUNCIL
8.1 Council Action List Report

61 Resolved Cr McNaught and Cr Paine that the Council receive and note the Council
Action List Report.

8.2 Finance - Accounts

62 Resolved Cr Cornwell McKean and Cr Hatty that the Council:

a) Receive the Financial Statement, Bank Reconciliation Certificate and Petty
Cash Book made up to 28 February 2022,

b) Confirm the accounts paid as per Warrant No. 02/22 totaling $2,424,679.92,
and

c) Note the report on investments attached as “Appendix 8.2-A”
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64

65

66

67

8.3 Pecuniary Interest Disclosure (Newly Elected Council)

Resolved Cr Taylor and Cr Paine that the Council note the tabling of Pecuniary
Interest Returns received from the newly elected Councillors sworn in on 11
January, 2022, noting Cr Paine submitted her pecuniary interest disclosure this
morning.

8.4 Suspension of Alcohol-Free Zone - Chanter St, Berrigan

Resolved Cr Reynoldson and Cr Cornwell McKean that the Council, subject to
Police approval and development consent being given, suspend the Alcohol-Free
Zone for the area closed to traffic on Chanter Street, Berrigan from 5.00pm to
11.00pm on Friday 25 March 2022 in accordance with Section 645 of the Local
Government Act 1993.

8.5 Tocumwal Golf and Bowls Club Ltd MOU with Berrigan Shire
Council

Resolved Cr Marriott and Cr Paine that the Council endorse the Memorandum of
Understanding between Berrigan Shire Council and the Tocumwal Golf and Bowls
Club Ltd as presented and direct the Mayor and CEO to sign the document and
implement its outcomes.

8.6 Murray River Adventure Trail

Resolved Crs Hatty and Cr Taylor that the Council endorse the budgeting of
$3,600 as their contribution to the Murray River Adventure Trail detailed design
and planning project should the funding from the ‘Enabling Tourism Fund’ be
received by Murray Regional Tourism.

8.7 Library Services — Children and Young Persons Policy

Resolved Cr Reynoldson and Cr Paine that the Council:

1. Revoke its Library Services — Children and Young Persons Policy adopted on
17 July 2019, and

2. Adopt the Library Services — Children and Young Persons Policy set out
below:
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B4

LIBRARY SERVICE — CHILDREN AND YOUNG PEOPLE

Strategic Outcome: Supported and engaged communities
Policy type Etratesgic
T T
Date of adoption: 16 March 2022 i Minute Number: i
Date for Review: 16 september 2026
Responsible officer: Director Strategic Planning and Development
Document Control: Replaces Library 5ervice — Children and Young People adopted 17
July 2019
Delivery Program Link: 3.2.1.1 coordinate and deliver local library services in accordance

with Library Services Strategic Plan

L POLICY STATEMENT

The Berrigan Shire Library Service [BSLS) is committed to servicing the information and recreational
nzeds of young people. The Lil:lran,ristriues to provide a welcoming environment, and provide targeted
resgurces and programs to meet the needs of children and young people

2. PURPOSE
This Policy aims to:

® provide child-safe and child-friendly environments that promote community connection and
the engagement of young people and children in life-long learning; and

®  ancourage uniformity and consistency across the branches of the B3LS for staff, as well as

parenits and young people.
3. SCOPE
Thiz policy applies te all branches of B5LS and to all services provided by B5SLS.

4 OBIECTIVE

This policy is developed to assist the Council with the Delivery Program Objective:

Page 1of 5
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3.2.1.1 Coordinate and deliver locol library services in oocordance with Librory Services Strategic

Flan
5 DEFINITIONS
Child: & woung person between the age of 0-12 vears;
Young people: & teenager between the sges of 12-18 years
Classification: & classification of media as per the Classification Act 1535
= 3§ General classification
* PG Parental Guidance classification
L Mature classification (15 years +)
b. POLICY IMPLEMENTATION

6.1 Services

Berrigan Shire Liorary Service provides the community with access to information and recreaticnal
materizls through a variety of services and rescurces. Our libraries suppert young people through the
provision of collections and programs that foster an appreciatiom of literature and promote the

development of information literacy skills.

Zarvices may include {but are not limited to) the following:

* Fiction, mon-fiction and recreational books
* Magazines
. DWD's
. CD's
* =Books and eAudic|and streaming services
* Computer and Internet access
* Acsistance from staff in accessing collections and information
* Literacy programs
. Space for activities or study
. Internet training
b Film z=zzions
. Space for activities and study
. Local history projects
. School holiday programs and activities
FPage 2cf 5
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Berrigan Shire Library Service does not provide early education and child-care services to young people
and children that are the respensibility cther agencies, for example, child-care and formal education.

6.2 Responsibilities

621 Parents and gusrdians

Parants and guardianz must act responsibly regarding their child's use of the library.

Children under the age of & years must be accompanied by an adult while visiting the library. Children
under the age of 16 years must have 3 perent/guardian support their membership application and or

participation in library activities.

Children and young adults will always be advised of age-appropriate resources with the respoensibility
for monitoring and supervising their child's use of the general collection remaining with a child's

parent/guardian

622  Gaff

All library staff must have an appropriate N3W Working with Children Check and as such are required

to act on disclosures, sllegations, or suspicions of harm.
All library staff must also ensure programs and activities reduce the likelihood of children being harmed.

Likrary staff are expected to guide and assist young people in finding and accessing resources
appropriate to their particular '|ntere5r_w| and inguiries as per the Classification Act 1955 [ 'S, P&, ‘M,
‘unrestrictad’ st

6.3 Responsibilities
The Library Regulation 2018 allows for a library staff member to direct any person to leave the library,

and not to re-enter the library for such a peried as the library staff member directs, if the staff member
is of the opinion that:

. the person has contravened any provision of Library Act; or
. the person’s condition, conduct, dress or manner is likely to give offence to any person in

the library or to interfere with any octher person's use of the library.

The Council and BSLS have adopted a Library Patren Code of Conduct and all exclusions from the library
will be dealt with in accordance with that Code.

Page 3of 5
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7. RELATED LEGISLATION, POLICIES AMD STRATEGIES
71 Legislation

®*  [ocal Gavernment Act 1933

®  [ibrony Act 1339

®  library Regulstion 2018

®  Child Protection [Werking with Children) Ace 2012
72 Council policies and guidelines

= Berrigan Shire 2027 (Community Strategic Flan)

= Berrigan Shire Library Service 3trategic Plan

= Berrigan Shire Child Safe Policy and Framewaork
= Patron Code of Conduct

i3 Council policies and guidelines

= NSW Office of the Children's Guardian

= NEW Office of the Advocate for Children and Young People
= Australizn Library and Information Association

= State Library of NSW

8. RECORDS MAMAGEMENT
Recording of all information relating to this policy ...

All Records must be kept in accordance with Council’s Records Management Policy {currently under
development) and destroyed as per the General Retention and Disposal Authority: Local Government
Records [GA3S).

9. REVIEW AND EVALUATION

Thiz policy {procedura) will be evaluated and reviewed =t least once every four (4) years as per Council's

Gowvernance Policy (currently under development] or as required.
10. DOCUMENT AVAILABILITY

Council's principal office (i.e. Policies made under Part 3, of the Local Government Act 1393). Each
document should therefore state the ways in which the policy is available including amy relevant feas
and charges for access to such policy. An example of the required statement is provided below:

Page #4cf &
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This policy will be available for inspection at Council's principal office during ordinary business hours as
per the reguirements of section 18 (<) of the Government information [Public Access) Ast 2009 and
section 167 of the Losal Government Act 1953,

Access to the policy in digital fermat is free and is awailable on Council's website
hitps:/www.berriganshire.nsw.gov.a

Printed copies of the document are available at Council's principal office (address notad below) and are
subject to Council’s Fees and Charges.

Berrigan Shire Council
58 Chonter Street
BERRIGAN |"||'51.l1.l'jlr 271z

Ph: 33 58858 5100

Errail: mail@berriganshire.nsw.qgow.guy

11 VERSION CONTROL

Version Humiber Date Summary Responsible Officer
1.0 New Policy document Director Corporate Services
i1 Minor review —new directorate | Director Strategic Planning E
' Cevelopment
Page hof 5
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8.8 Motor Vehicle Policy
Resolved Cr Marriott and Cr McNaught that the Council:

1. Revoke its Private Use of Motor Vehicles Policy adopted on 17 October 2018,
and

2. Adopt the Motor Vehicles Policy set out below:
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46
MOTOR VEHICLES

strategic Outcome: Good government
Policy type Etrategic

T r
Date of Adoption: 15 March 202z E Minute Mumber: E
Diate for Review: 18 March 2025
Responzible officer: Director Infrastructure
Cocument Control: Rem;

Celivery Program Link:

1 POLCY STATEMENT

This paolicy provides guidance and direction to Council =taff regarding the appropriate use of Council
wahicles.

L PURPOSE

To enzure that appropriate vehicles are available to allow Council officers to undertake their functions
in an efficient manner and to regulate private use of these vehicles where permitted.

3 SCOPE
This policy covers all use of Council moter wvehicles, with the following specific exclusions

1. Heawy plant and machinery
2. The private use of Council motor vehicles by the Mayor and/or Councillors

3. The use of private vehicles by Councillers and Council wolunteers for Council purposes.

4 OBIECTIVE

This pelicy is developead to assist the Councl with the Delivery Program Objective 2.1.3.1

Page 1of 10
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5 DEFINITIONS

Household: A group of people sharing the one residence who share a family
relaticnship.

Heavy plant and machinery: Any vehicle requiring 3 heavy vehicle license to operate on a public
road.

Executive Leadership Team: The Chisf Executive Officer and Directors of the Council's Directorates

B POLICY IMPLEMENTATION
6.1 General principle

The primary purposs of all Council-ownad motor vehicles iz to undertake Council business. Uss outside

this purpose is at the sole discretion of the Council.

As a general rule, personal access to Council moter vehicles will only be provided to a Council official
where, in the opinion of the Director Infrastructure:

®  The vehicle will be drivem by the mosthy for work purposes, and
® it iz more cost-effective and efficient for the Council to provide the official with a dedicated
wehicle rather than use of a pool car or payment for work use of a personal vehicle at Award

rates
6.2 Use of private vehicles

Use of a private mator vehicle for Council purposes requires explicit, written permission from the
Chief Executive Officer. This permission is dependent on meeting Councils” Work Health and 3afety
requirements, including

1. The vehicle iz registerad and roadworthy
2. The vehicle is, at a minimum, insured for third party property damage

Reimbursement for use of a private vehicle will be made at the rates setin the Local Government
[§zate) Award or equivalent industrial agreement or viz payment of an zllowance 2z per the Council's

Zzlary Packaging Pelicy and/or contract of employment.
6.3 Private use - categories

63.1 Categoryl

Page 2of 10
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Category 1 positions include the Chief Executive Officer and the other members of the Executive
Leadership Team

These positions will not ordinarily be provided with a persenal Council motor vehicle. Instead, these
positicns will be provided with a Motor Vehicle allowance as set in the Council’s Salary Packaging Policy
and/or contract of employmeant

632 Category 2

Category 3 positions are the other members of the Management Team, and other positions as
determined by the Chief Executive Officer

These positions will not ordinarily be provided with a persenal Council motor vehicle. Instead, these
positicns will be provided with a Motor Vehicle allowance as set in the Council’s Salary Packaging Policy
and/or contract of employment

633 Category 3

Category 3 positions are those positions where use of a motor vehicle is essential for the effective
performance of its duties and private use of the vehicle is part of the ordinary =alary package for that

pasition.

Where a car is allocated to this position, Category 3 employees will be provided with a vehicle suitable
to carry out their Council rele. This vehicle will be available for both official and limited private use,
subject to compliance with provisions of this palicy.

634  Category 3

Category 4 positions are positions that

Reguire the constant use of a vehicle in the performance of their duties, and

2. Are oncall, and

3. Freguently start/finizh work a2t the job =ite or are reguired to attend a range of dutiss away
from their usual workplace.

Category 4 positions are provided with a wvehicle for business use only, but it is garaged at the
employess’ premises.

Other than commuter use, these vehicles ars not generslly availsble for private use, with an exception
for on-call water and sewerage operstors who are required to slways have the vehicle with them,

including when on-call. These are strictly ‘job reguired” vehicles.

Page 3of 10
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6315 Savings provisions

Netwithstanding the terms of this policy, Council officials in Category 1 and 2 above with a current
private use agreement enterad into prier to 1 January 2022 will retain all entitlements under this policy

until one of the following:

1. The role of the Council official changes,

2. The current vehicle provided to the official reaches the end of its effective life and requires
replacement.

3. The wehiclz is handed back to the Council by the official

6.4 Supply of vehides

All wehicles provided under this pelicy will be at the sole discretion of the Chief Executive Officer, based

on advice frem the Director Infrastructure.
Allwehicles provided will be strictly based on the requirements of the position.

641 AcCcessories

Officials who wish to fit accessories to cars may do so at the employes's own expense — subject to the
express permission being granted by the Director Infrastructure. Mo credit will be given where

sccessories remain an the vehicle at trade-in.

If amy privately fitted accessories are removed at any time, it is the responsibility of the employee to
restore any damage to the satisfaction of the Directer Infrastructure

6.5 Conditions of use
651 Pool car

All cars owned by Council are available as pool cars even though private use rights are conferred. This
may include use as a pool car cutside standard werk hours. Use of the vehicle for Coundl purposes will

at times be pricritised.

The wehicle is to be brought to the job every day during employment, other than leave periods, and is
to be used for all normal duties within the ares.

The Chief Executive Officer may direct that a Council-owned vehide display Council insignia — either

during work use or at all times.

652 Agresment

Employees provided with a Council-owned wehicle must complete and enter into a Private Use

agreement and suthorise deductions from payroll for any reimbursements

Page 4of B
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The employes may terminate any agreement for private use by giving three months' notice.

Termination of private use agreements will be in line with Clause 17B(ii) of the Local Government {Stats)
Award 2020,

653 Contribution

The Chief Executive Officer, on advice from the Director Infrastructure, will determine the annual
contribution due for =ach vehicle in accordance with Clause 17BLiii] of the Local Government (Stats)
Award 2020.

Payment for a "private-use” vehicle is determined on the basis that it is roughly equivalent to a weeakly
ameount paid after tax of an amount eguivalent to tha Frings Banefit Tax applicable to the vehicle.

Private use payments will be deducted from the employee's fortnightly salary. The employee will

complete the appropriate deduction form.

2.5.4 Fuel payment

NOTE: This clguse does not apply to Category 1 employees with a current private use ogresment
entered into prior to 1 january 2022

Employees will reimburse Council for fuel used during private use:
The charge out rate for fusl used for private use of Council vehicles is set as follows:

®  The fuel consumption rate for the vehicle published on The Green VWehicle Guide' website

published by the Australian government
®  The fuel price determined sach month based on the price charged to the Council on s fuel

card account.

Unless otherwise specified in the employee’s conditions of employment, the employee shall reimburse

Council for private travel undertaken within 30 days. Ordinarily, this will be through a payroll deduction.

On Call Emplayees are exempt frem this reimbursement requirement. This exemption applies only for
the period the employes is on call, i.e., fuel reimbursement isrequired for the periods where the
employee is not rostered on call.

655 Authorised use

All employses with private use of a Council vehicle shall, subject to the restrictions elsewhsere in this
palicy, are allowed full and unrestricted private use of wehicles, including weekends and — within

reazonable limits —while on leave.

Notwithstanding the abowve, explicit written permission from the Chief Executive Officer is reguired:

Page 5 of 10
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1. todrive the vehicle cutside Mew South Wales, the Australian Capital Territory and Victoria.
This should ardinarily be sought in advance and not unreasonably withheld.
2. Tomaintain private uze of tha vehicle while on leave (for any reason) for a period of longer

that four weeks.
656  Prohibited use

Council motor vehicles must not:

1. Ee used for motor sport of any kind. With explicit and written permission from the Chief
Executive Officer, they may be used to transport 3 vehicle participating in motor sport —i.e.
towing.

2. Beused “off-road” for mors than a reascnakble distance (usually less than S00m). Off-road uss
should be incidental — i.e. to access a campsite etc. adjacent to a road — and not a
recreatienal activity in its own right

3. Be used for private commercial advantage, i.e., to earn income outside the official’'s work for
Council. For the avoidance of doubt, this includes:

g. Use as part of secondary employment, including travel to and from secondary
employment

b. Use onafarm or for the purposes of farming

c. Use as a delivery vehicle, including delivering goods from a home-based business
operated by the official or their family

4. Be used for any illegal activity

£.57  Authorised drivers
Unrestricted private use of the vehicle is limited to the participating official and his/her partnar.

Other members of the official’s household may be added to a list of approved drivers with explicit and
written permission of the Director Infrastructure. These additional drivers will not have unrestricted

use and will only be permitted to use the vehicle:

1. when the official is in the vehicle, or
2. tocollect and/or drop off the official at a local [within 50kmi] vanue.

The employee may authorise other licensed drivers to drive the vehicle while they are passengers in

the vehicle — for example, to allow for rotation of drivers on long journeys etc.

The Director Infrastructure may, at his/her discretion, prohibit any nen-Council official from driving a

Council motor vehicle — including members of a participating official’s housshold listed abowve.

Page Bof 10
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Learmer drivers will only be permitted to drive 3 Council vehicle for private purposes with written

spproval from the Director Infrastructure. This must not be withheld unreasonably.

658  Compliznce with traffic law

All drivers of Council vehicles will comply with:

1. regulations laid down under the Road Tronsport Act 2015, and
2. other State or Federal legislation applicable to the use of the wehicle, and

=S parking ordinances, regulations and the like.

Thie Council official is personally liable fer any fines which may result from infringement — regardless of
the time or place of the infringement —i.2. this includes fines incurred when using the vehicle for work

puUrpoEes.

A Council official with private use rights must advise Council’'s Director Infrastructure immediately if

his/har licence is cancelled or restrictad

An employee with a suspended licence is forkidden to operate any Council wehicle for the period of the

SUsSpEnsion.

In the case of a restricted licence, the employes can only use a Council vehicle within the limits of any

such restriction, e.g. to carry out duties associated with normal working duties.

Thie Chief Executive Officer may suspend or terminate a private use arrangement with a Council official

for serious and/or repeated breaches of traffic law — in addition to other dizciplinary action.

655 Tolls

NOTE: This clouse does not apply to Cotegory 1 emplayess with o current private use agreement
entered into prior to 1 Jonuary 2022

Unless incurred in the performance of their Council rele — er in travel to and from a place where the
Councl requires them to work, all tolls for use of toll roads, bridges, tunnels etc. are the responsibility

of the employes.
Taolls incurred in private use will be recovered from the employee.
6.6 Operation and maintenance

Where the Council provides a motor vehicle to an official under this policy, the following responsibilities

apply

Page 7of 10
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6.8.1  Council's responsibilities

The Council will:
1. Payfor all servicing and maintenance of the vehicles,
2. Pay for fuel, nermally by way of a fuel card allocated to each vehicle.
3. Ensure all vehicles are registered, including third party “pink slip”.
4. Ensure all vehicles are fully comprehensively insured.
L. Ensure all vehicles have access to 24-hour roadside assistance, including towing.

6.6.2  Official’s responsibilities

Employesas with private use facilities are responsible for:

1. ‘Washing and cleaning the car &z required,

2. Folishing the car when raguirad,

3. Attending to overnight security, garaging the vehicle off the road and under cover whare
possiole,

4. Motifying the Council mechanic of all defects in the operation of the vehicle or damage to

the vehicle, no matter how minor, and
E. Ensuring that normal running items such as petrol, oil, battery, radiator, gyrg pressures etc.
are checked at regular intervals and appropriate maintenance undertaken.

% Reimburzing the Council for private use where required under this paolicy.

The employee is required to retain receipts or any expenditure and submit all receipts to the relevant
Council officer.

Employess pravided with private/commuter use privileges will maintain and provide records required
by Coumcil.

If a logbook iz provided to identify drivers using the wehicle, the employes allocated the vehicle is to

enzure that each driver completes the logbook as required.

663 Damage

Where a vehicle has been damaged through use not permitted in this policy, the Council will sesk to
recover the cost of damage from the Council official, including damage to third-party property

Where an insuramce claim for damage to a Council wehicle or third-party property is denied by the
insurer for any breach of traffic regulations, the Council officer will be liable for the damage and loss

sustained to both the Council vehicle and any third-party property.

Page Bof 10
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6.64 Replscement

Replacement of Council motor vehicles will be at the discretion of the Director infrastructure and in line
with the Council’s procurement and disposal policies, work health and safety requirements and asset

rmanagemsant plans.

Decisions on replacement will be made solely on the nesds of the Council and not any private use

considerations.

A RELATED LEGISLATION, POLUCIES AND STRATEGIES
71 Legislation

- Local Gavernment Act 1933

- Lacol Gavernment [General] Regulation 2021

- Roogd Trarsport Act 2013

- Template Regulation 2001

- Template Guidelines (2002)

72 Council policies and guidelines

- Governance Folicy {under development]

- Code of Conduct

- Risk Management Policy and Framework

- Salary Policy

- Salary Packaging Policy [under development)
- Precurement Policy

- Dizposal Policy

- Expenses and Facilities Guidelines for Staff.
- Crug and Alcohaol-Free Workplace Paolicy

8 RECORDS MANAGEMENT

Recording of all information relating to this policy ...

All Records must be kept in accordance with Council's Records Management Policy [currently under
developmeant) and destroyed a= per the General Retention and Disposal Authority: Locsl Sovernment
Records (GA38).
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a9 REVIEW AND EVALUATION

This policy |procedure) will be 2valuated and reviewed at least once avery four [4) years as per Council’s

Geovernance Policy (currently under development) or = required.

10. DOCUMENT AVAILABILITY

A number of legislative instruments require Councils to have the policy available for inspection at
Council's principal office {i.e. Policies made under Part 3, of the Local Sovernment Act 1993). Each
document should therefore state the ways in which the policy is available including any relevant fees

and charges for access to such policy. An example of the reqguired statement iz provided below:

This policy will be available for inspection at Council's principal office during ordinary business hours as
per the requirements of saction 18 (¢} of the Government Information (Public Access) Act 2009 and
section 167 of the Local Government Act 15935,

Access to the policy in digital format is free and is available on Coundl’s website
https:www.berriganshire.nsw.gov.au/

Printed copies of the document are available at Council's principal office {address noted below) and are
subject to Council’s Fees and Charges.

Berrigan Shire Council
5& Chanter Street
BERRIGAN MNSW 2712

Fh: 02 38588 5100

Email: mail{® berriganshire. nsw.qow.au

11 VERSION CONTROL

Version Numiser Date surnmary Responsible Officer
2.0 15.03.2022 Major revision — new policy position Ceputy Chief Executive Officer
APPENDICES
il
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8.9 Corporate Workshop Outcomes

69 Resolved Cr Marriott and Cr Cornwell McKean that the Council:

1. commence its Rebranding project to:
a) gather community feedback through an online survey —sent out mid-March
2022;
b) consult with community groups during March 2022;
c) engage a Creative Agency by end March 2022; and

d) present the Creative Agency findings to the Council during April or May
2022.

2. include aviation tourism, as a newly developing market segment for the Shire,
in the review of the Tourism Strategy.

3. adopt the process for the review of the Local Environment Plan (LEP) as noted
in the presentation and that Council work with the consultant to develop and
promote the Working Group, implemented as part of that process.

4. direct staff to undertake investigation of and present findings to Council on
the fourteen topics outlined in the General Business of the Corporate
Workshop.

8.10 Endorsement of Community Strategic Plan

70 Resolved Cr Cornwell McKean and Cr Reynoldson that the Council per the
engagement strategy appended as “Appendix 8.10-A” resolve to:

1. Conduct a comprehensive review of the Community Strategic Plan (CSP) in the
first and second quarter of the 2022/2023 Financial Year.

2. Endorse without substantive change the current Community Strategic Plan
”Appendix 8.10-B”.

3. Place on public exhibition for 28-days the current Community Strategic Plan to
ensure that the Council meets its statutory obligation that it review or endorse
the current Community Strategic Plan by 30 June 2022.

8.11 NSW Cross Border Commissioner’s Infrastructure Fund

71 Resolved Cr Marriott and Cr Paine that the Council commits $65,000 as the co-
investment to support the Moira Shire Council’s funding application for the
Thompson Beach Masterplan.
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72

73

74

75

76

8.12 Review of Councillor Misconduct Framework

Resolved Cr Paine and Cr Taylor that the Council make a submission to the
Independent Review of the framework for dealing with Councillor misconduct in
New South Wales as attached in “Appendix 8.12-A".

8.13 Tocumwal Pre-School, Car Park Design

Resolved Cr Marriott and Cr Hatty that the Council Engineers develop a detailed
design of the car park in consultation with the Tocumwal Pre-School.

8.14 T10-21-22 Road and Drainage Construction - McAllister Street,
Finley

Resolved Crs Marriott and Paine that the Council:

a) accept the recommendation to include a section of McAllister St (Warmatta St
to Headford St) in the capital works program of FY 22-23, with a budget of
$350,000 (excl. GST); and

b) award Tender T10-21-22, McAllister Street, Finley — Road and Drainage
Construction to Crawford Civil Pty Ltd for the Tender Price of $706,592.79.

8.15 CEO Leave Request

Resolved Cr Taylor and Cr Paine that Council approve the CEQ’s Annual Leave
being taken from 19-22 April 2022.

8.16 Councillors Expenses and Facilities Policy
Resolved Cr Hatty and Cr Marriott that the Council:

1. adopt the “Councillor Expenses and Facilities” draft policy, as set out below, and

2. place the draft on public exhibition for a period of 28 days with any public
submissions received to be considered at the ordinary Council meeting to be
held on 18 May 2022
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33
COUNCILLOR EXPENSES AND FACILITIES

Strategic Outcome: Good government

Policy type Statutony

Diate of Adoption: 18 hMay 2022 E hinute Mumber: E

Date for Review: 20 May 2026

Responsible Cfficer: Deputy Chief Executive Officer

Decument Control: Replaces the Councillor Expenses and Facilities Policy adopted on
18 January 2017

Delivary Program Link: 2121 Provide facilittes and suppert indluding financial to elacted
Coundl

1 POLICY STATEMENT

The provision of expenses and facilities enables Councillors to fulfil their civic duties as the electad
representatives of Barrigan Shire Coundcil

The community is entitled to know the extent of expenses paid to Councillors, as well as the facilities
provided.

The purpose of this policy is to clearly state the facilities and support that are available to Coundillors
to assist them in fulfilling their dvic duties.

Council staff are empowered to guestion or refuse a request for payment from a Councillor when it
does not accord with this policy.

This policy enables the reasonable and approprizte reimbursement of expenses and provision of
facilities to Coundillors to help them undertake their chvic duties.

It ensures accountability and transparency and seeks 1o slign Coundllor expenses and facilities with
community expectations. Coundllors must not obtain private or political benefit from any expense ar
facility provided under this pu:ulin:',.r.l
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Expenszes and facdilities provided by this palicy are in addition to fees paid to Councillors. The minimum
and maximurm fees a council may pay each Councillor are set by the Local Government Remuneration
Tribunal as per Section 241 of the Act and reviewed annually. Council must adopt its annual fees within
this set range.

. PURPOSE

The purpose of this policy is to clearly state the facilities and support that are available to coundillors 1o
assist them in fulfilling their civic duties.

The aims of this policy are to:

+ enable the reasonable and appropriate reimbursement of expenses incurred by councillors
while undertaking their civic duties

# enable fadlities of a reasonable and appropriate standard to be provided to councillors to
support them in undertaking their civic duties

® gnsure accountability and transparency in reimbursement of expenses and provision of
facilities to councillors

& ensure facilities and expenses provided 1o councillors mest community expectations

= support a diversity of representation

= fulfil the council's statutory responsibilities.

3 SCOPE

The policy apglies to all Councillors and if appropriate any Council Administrators appeinted by the
Minister for Local Government

The palicy does not apply 1o the receipt or expenditure of Councillors or Mayoral annual fees. The
mimmum and maximum fees 3 council may pay each Coundllor are set by the Local Government
Remuneration Tribunal as per Section 241 of the Act and reviewed annually. Coundil annuzlly adopts
its annual fees within this set range.

The policy does not apply to Coundil staff. Council staff are regulated in similar matters by separate
policy

4. OBIECTIVE
This palicy is developed 1o assist the Council with the Delivery Program Objective:

2.1.2.1 Provide focilities and support including financial to elected Cowncil
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5 DEFINITIONS

Accompanying person: Means 3 spouse, partner or de facto or other person who has 3 dlose
personal relationship with or provides carer support te a Councillor

Appropriate refreshrents: Means food and beverages, excluding alcohol, provided by council to
support councillors undertaking official business

Act: Means the Local Government Act 1993 [NSW)

Code of Conduct- Means the Code of Conduct adopted by Coundil or the Maodel Code if
noene is adopted

Coundllor: Means 3 person elected or appointed to Civic office as 3 member of
the governing body of coundil who is not suspended, Including the
Mayor

Chief Executive Officer: Means the Chief Executive Officer of Coundil and includes their

delegate or authorised representative

Incidental personal use: Means use that is infrequent and brief and use that does not breach
this policy or the Code of Conduct

Long distance rmmtehmel: Means travel to ather parts of NEW of more than three hours
duration by private vehicle

Miaximum limit heans the maximum limit for an expense or facility provided in the
text and summarised in Appendix 1

Offidal business Means functions that the Mayor or Councillors are reguired ar invited
to attend to fulfil their legislated role and responsibilities for coundil
ar result in a direct benefit for coundil and/or for the local
government area, and includes:

. meetings of Coundil and committess of the whaole
. meetings of Committees facilitated by Coundil

. civic receptions hosted or sponscred by Council
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meetings, functions, works h-::-p:.l and other events to which
attendance by a councillor has besn reguested or approved by
coundil

Professional development Means a seminar, conference, training course or other development
opportunity relevant to the role of a Councillor or the Mayor

RANUO region the local government areas included in the Riverinag and Murray loint
Organisation

Regulation Means the Local Government (General) Regulation 2005 [N5W)

Year Means the financial year, that is the 12-month period commencing on
1 July each year

6 POLICY IMPLEMENTATION
6.1 Principles

Council commits to the following principles:

+* Proper conduct- coundllors and staff acting lawfully and honestly, exercising care and
diligence in carrying out their functions

+* Reasonable expenses: providing for councillors to be reimbursed for expenses reasonably
incurred as part of their role as coundillor

+ Partidpation and access: enabling pecple from diverse backgrounds, underrepresented
groups, those in carer roles and those with spedal needs 1o serve 35 @ Coundllar

+  Equity: there must be equitable access to expenses and facilities for all councillors

+ Appropriate use of resources: providing clear direction on the appropriate use of coundl
resources in accordance with legal requirements and community expectations

+ Accountability and transparency- clearly stating and reporting on the expenses and facilities
provided to coundcillors.

6.2 Private or political benefit
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Councillors must not obtain private or political benefit from any expense or faclity provided under this
policy.

Frivate use of coundil eguipment and facilities by councillors may occur from time to time. For example,
telephoning home to advise that a coundl meeting will run later than expected.

Such incidentzl private use does not require 3 compensatory payment back 1o council.

Councillors should aveid obtaining any greater private benefit from Coundil than an incidental benefit.
Where there are unavoidsble circumstances and more substantial private wuse of coundil facilities does
ooour, coundillors must reimburse the council.

Campaigns for re-election are considered to be a political benefit. The following are examples of what
is considered to be a political interest during a re-election campaign:

= production of election material

= use of council resources and equipment for campaigning

* use of official coundl letterhead, publications, u.*ebsitesl o services for political benefit

* fundraising activities of political parties or individuals, including political fundraising events.

6.3  General Expenses

All expenses provided under this policy will be for 3 purpose specific to the functions of holding civic
office. Allowances for general expenses are not permitted under this policy.

Expenses not explicitly addreszad in this policy will not be paid or reimbursed.
6.4 Specific Expenses

641  General travel arrangements and expenses

Al travel by coundillors should be undertaken using the most direct route and the most practicable and
economical mode of transport.

The mode and method of transportation to be used shall be agreed with the Council, or the Mayor and
the Chief Executive Officer prior to the travel taking place, and where possible Coundillors should
attempt to travel with other representatives from the Council in order to minimise costs.

Each coundillor may be reimbursed up to a total of 52,000 per year, and the Mayor may be reimbursed
up to a total of 54 000 per year, for travel expenses incurred while undertaking official business or
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professional development or attending approved conferences and seminars within the RAMIO region.
This includes reimbursement:

=  for public transport fares

= for the use of a private vehicle or hire car

= for parking costs for Council and other meetings

= fortolls

= by Cabcha rgel card or equivalent

= for documented ride-share programs, such as Uber, where tax invioices can be issued

642  Motor vehicle

Where possible, 3 Coundil vehicle will b2 made available to Coundillors traveling to events within 200km
of the Shire.

Where this is not possible, allowances for the wuse of a private vehicle will be reimbursad by Kilometre
at the rate contained in the Local Government (State) Award.

If @ Councillor chooses to use their own vehicle despite a Council vehicle being made available, or
without the prior agreement of the Council, they will be ineligible o claim a reimbursement for travel
more than 200km from the Shire.

Councillors seeking to be reimbursed for use of a private vehicle must provide a claim form recording
the date, distance and purpose of travel being claimed.

643  Interstzte and long-distance intrastate travel expenses

Given Berrigan Shire’s location, travel to Victoria and the Australian Capital Territory will not be
considerad interstate travel for the purposes of this policy

Total interstate, and long-distance intrastate travel expensaes for all coundllors will be capped at a
maximum of 55,000 per vear. This amount will be set aside in Coundil's annual budget.

Councillors seeking approval for any interstate and long-distance intrastate travel must obtain the
approval of the Council via resslution prior to travel. i this is not possible then the approval should be
given jointly by the Mayor and the Chief Executive Officer. If the Mayor requires approval to travel
outside of Council mestings it should be given jointhy by the Deputy Mayor and the Chief Executive
Officer.

For interstate and long-distance intrastate journeys by air, the class of air travel is 1o be economy class.
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Boakings for approved air travel are to be made through the Chief Executive Cfficer's office.

For air travel that is reimbursed as council business, Coundillors will not accrue points from the airline’s
frequent flyer program. This is considered a private benefit.

644  Qverseas travel

Berrigan Shire Council will not undertake any overseas travel unless 3 direct and tangible benefit for
the council and the local community can be established.

All overseas travel will be spproved by 3 mesting of the full Council pricr to a Councillor undertaking a
trip. Travel will be approved on an individual trip basis and retrospective re-imbursement of overseas
travel expenses that have not previcusly been authorised will not be permitted.

Councillors seeking approval for any overseas travel must submit & case to, and obtain the approval of,
a full Council meeting prior to travel.

The case should indude:

# pbjectives to be achieved in travel, including an explanation of how the travel aligns with
current council priorities and business, the community benefits which will accrue as a result,
and its relevance 1o the exercise of the councillor's Civic duties

* who is 10 take part in the travel

# duration and itinerary of travel

# 3 detailed budget including a statement of amy amounts expected to be reimbursed by the
participant/s.

After returning from owverseas, Councillors will provide 3 detailed report to a meeting of the Coundl on
the aspects of the trip relevant to coundil business and/or the local community.

For international travel, the class of air travel is 1o be economy.

645  Travel expensss not paid by the Council

Council will not pay any traffic or parking fines for any Counciillor, whether on Council business or
atherwise.

Council will not pay or reimburse any administrative charges for road toll accounts.

646  Extending travel arrangements
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Councillors wishing to extend their stay in a destination they have visited for coundil purposes, or 1o
travel to an alternative location, will require the prior approval of the Council or the Mayor and the
Chief Executive Officer.

In such instances Councillors should recognise that the Coundil's responsibility for their travel ends
when the business activity ends and not when they return home. &ny additional costs incurred following
the completion of the business activity, including meal costs and accommedation, are not considered
to be reimbursable expenses

647  Accormmodation and meals

Council will reimburse caosts for accommodation and meals while Coundllors are undertaking prior
approved travel or professional development outside the RANIO region.

In circumstances where it would introduce undue risk for & Coundllor to travel to or from official
business in the late evening or early morning, reimbursement of costs for accommodation and meals
on the night before or after the meeting may be approved by the Chief Executive Officer. This incledes
whera a meeting finishes later that 2.00pm or starts earlier than 7.00am and the coundillor lives more
than 50 kilometres from the meeting location

The daily limits for accommodation and meal expenses are detailed in Appendix A of this palicy.
Coundcillors will not be reimbursed for alcoholic baverages.

6.48  Refreshments for Council-related meetings

Appropriate refreshments will be available for Council meetings, Coundil committee mestings,
Councillor briefings, approved meetings and engagements, and official coundl functions as approved
by the Chief Executive Officar.

Az an indicative guide for the standard of refreshments to be provided at Counal related meetings,
the Chief Executive Officer must be mindful of Appendix & of this policy.

649  Professional developmenit

Council will set aside 55,000 per councillor annually in its budget to facilitate professional development
of coundillors through programs, training, education courses and membership of professional bodies.
This will be infarmed by the Councillor Induection and Professional Development Policy. With the exprass
permission of the Coundillors involved, the Chief Executive Officer may reallocate unspent professional
development allowance between Coundillors.
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In the first year of a new coundil term, Coundil will praovide & comprehensive indection program for all
councillors which considers any guidelings issued by the Office of Local Gowvernment (OLG). The cost of
the induction program will be in addition to the ongoing professional development funding.

Annual membership of professional bodies will only be coverad where the membership is relevant to
the exercise of the councillor's cvic duties, the councillor actively participates in the body and the cost
of membership is likely to be fully offset by savings from attending events as 3 member.

Approval for professional development activities is subject 1o a prior written request to the Chief
Executive Officer outlining the:

& detsils of the proposed professionsl development
= relevance to council pricrities and business
= relevance to the exercise of the coundillor's civic duties.

In assessing @ coundillor request for a professional development activity, the Chief Executive Officer
must consider the factors set out above, as well as the cost of the professional development in relation
to the coundillor's remaining budget.

£6.4.10 Conferences and seminars

Council is committed to ensuring its councillors are up to date with contemporary issues facing council
and the community, and local government in M3W.

Council will =t aside 3 totgl amount of 55,000 annually in its budget to facilitate councillor attendance
at conferences and seminars. This allocation is for all councillars. The Chief Executive Officer will ensure
that access to expensas relating to conferences and seminars is distributed eguitably.

Approval to attend 3 conference or seminar is subject to 3 written request to the Chief Executive Officer.
In assessing a Coundillor request, the Chief Executive Officer must consider factors including the:

= relevance of the topics and presenters to current coundil priorities and business and the
exercise of the councillor's dvic duties
= costof the conference or seminar in relation to the total remaining budget.

Travel to s conference or seminar outside the lacal area must be approved by the Council 35 per section
£.4.3 above. Where approved, Coundil will meet the reasonable cost of registration fees, transportation
and accommodation assodated with sttendance at conferences approved by the Chief Executive
Officer.
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Council will alse meet the reasonakle cost of meals when they are not incuded in the conference fees.
Reimbursement for accommodation and meals not included in the conference fees will be subject 1o
section £.4.7 above.

This palicy provides appraval for attendance and travel for the following conferences:
Local Government Mew South \Wales Annuzl Conference

*  Niayor

* [Deputy Mavor

®  Chief Executive Officer

# (One other Coundillor nominated by the Coundil

Australian Local Government Association Mational General Assembly

*  Nayor
®  Chief Executive Officer
# (One other Coundillor nominated by the Coundil

Mational Roads Congress

# Director Infrastructure
* One Councillor nominated by the Council

6.4.11 Corporate workshop

The Council will hald annuslly a Corporate Workshog. The purpose of the Corporate Workshop is 1o
provide an opportunity for Coundillors and management 1o collaborate on the Council’s strategic
direction and propose and disouss specific projects and activities.

Where the Council conducts this Corporate Workshop at a location more than 100km from Berrigan
Shire, it shall provide accommaodation on the evening before and each day of attendance, or as
appropriate within these guidelines

6.4.12 Mon-Council functions

Councillors attending dinners and other nor-coundl functions are entitled to the reimbursement of
their ticket or meal costs in accordance with this policy under the following circumstances:

& The function is relevant to the council’s interests; or
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=  The Coundillor receives an official invitation to attend a function arganised by a community
or business group operating within Berrigan Shire; or
& The event will provide Councillors with a briefing on issues facing the local community.

The direct cost of attending such functions can be reimbursed as part of the Coundillors normal monthhy
returm.

Mo payment will be reimbursed for any component of a ticket that is additional to the service cost of
the function, such as 3 donation to a political party or candidate’s electoral fund, a raffle ticket, or some
other private benefit.

When Coundillors’ spouses/partners are invited guests within the local government ares or a
neighbouring local government area and the Mayor or Council is invited to host a table at a dinner or
similar event, for fundraising, community or charitable purposes, attendance costs for Coundillors and
their spouses/partners will be paid by Coundl. Individual Councillar reguests for specific events must
be approved by the Mayor and Chief Executive Officer [or the Deputy Mayor in the Mayor's absence)

£.4.13 Spouse or CCompanying Lerson eXpenses

A5 3 general ruIEl spouse and accompanying person expenses at conferences will not be reimbursed.

However, there may be limited instances where certain costs incurred by the Coundiller on behalf of
their spouse, partner oF accompanying person are properhy those of the Councillor in the performance
of his or her functions (hence they are properly incurrad by, and reimbursable to the Councillor). An
example of this is an accompanying person providing carer support to the Coundillor.

Where partners accompany Councillors to seminars and confarences and the like, the Coundillor will be
persanally responsitle for all additicnal costs associated with their partner's attendance, including
travel, accommodation, meals, partner's programs etc.

The payment of partner expenses for attending appropriate functions as permitted abowve will be
confined specifically to the ticket, meal and/or the direct cost of attending the function. Peripheral
expenses incurred by partners are not considerad reimbursable expense

6.4.14 Informaticn and Communications Technology (ICT) expenses

Council will provide each Coundllor with facilities to allow them to undertake their civic duties.

Should a Coundllor not wish To make use of these facilities, the Coundl will reimburse the actual out-
of-pocket ITC expense for the Councillor up to a cap of 51,000 per annum per Coundillar.
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The Council will not reimburse Councillors for the use of their home or business internet connaction an
Council business.

6415 Special requirement and carer expenses

Council encourages wide participation and interest in ovic office. It will seek to ensure coundil
premises and associated facilities are accessible, including provision for sight or hearing-impaired
Councillors and those with other disabilities.

Transportation provisions outlined in this policy will also assist Councillors who may be unable to drive
a wehicle.

In addition 12 the provisions above, the Chief Executive Officer may authorise the provision of
rezsonable additionsal facilities and expenses in arder to allow & Councillor with a disability to perform
their civic duties.

Councillors who are the prindipal carer of a child or other elderly, disabled and,/or sick immediate
family member will be entitled to reimbursement of carer's expenses up to a maxmum of 54,000 per
annum for attendance at official business, plus reasonable travel from the principal place of
residence.

Child care{ expenses may be claimed for children up to and including the age of 15 years where the
carer s not a relative.

In the event of caring for an adult person, Councillors will nesd to provide suitable evidence to the
Chief Executive Officer that reimbursement is applicable. This may take the form of advice from a
medical practitioner.

6.4.15 Home office expenses

Council will provide all required stationery and print any documents required for the performance of a
Councillor's civic duties. As such the Council will not reimburse the costs of a3 Councillor operating a
home office.

8.5 Insurances

Councillors will receive the benefit of insurance cover to the limit specified in the Coundil’s insurance

policies for the following matters arising out of the performance of their civic duties and,/or exercise of
their counal functions.
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All insurances are to be subject to any limitations or conditions set out in the Council's policy of ins
Council shall pay the insurance policy excass in respect of any claim accepted by council's insurers,
whether defended or not.

Public Liability/Professional Indemnity - Public Lizbility and professional indemnity insurances apply in
relation to claims arising ocut of the Councillor's {alleged) negligent performance of civic duties or
exercise of their functions as Councillors.

Coundllors' and Officers’ Liability - This policy covers Councillors against claims made azainst them for
any alleged wrongful 3Cts in the course of their duties. Wrongful Act is taken to mean any act, error,
misstatement, misleading statement, misleading conduct, omission, neglect or breach of duty made,
committed, attempted or zllegedly made, u:-:um'ni?ted||:|r attempted by the insured person.

Personal Acddent - Councillors are covered, within specified limits, for any personal injury cbtained
while engaged in or an any activity relsted to their official coundil. This cover also extends to journsy
insurance, covering coundillors travelling for council business including interstate or overseas travel

Motor Vehide - Berrigan Shire Council has an insurance policy 1o cover loss or damage to Council flest
wehicles. Coundillors using these vehicles are covered by the policy. Council's motor vehicle insurance
does not cover loss or damage of non-Coundil vehicles used on Coundcil business.

6.6 Legal assistance
Council may, if requested, indemnify or reimburse the reasonable legal expenses of:

* 3 Councillor defending an action arising from the performance in good faith of 2 function under
the Local Government Act provided that the outcome of the legal proceedings is favourable to
the councillor

* 5 Councillor defending an action in defamation, provided the statements complained of were
miade in good faith in the course of exercising a function under the Act and the cutcome of the
legal proceedings is favourable to the councillor

# 3 Coundcillor for proceedings before an appropriate investigative ar review body, provided the
subject of the proceadings arises from the performance in good faith of 3 function under the
Act and the matter has proceeded past any initial assessment phase to a formal investigation
or review and the investigative or review body makes a finding substantially favourable to the
Councillor.

In the case of 3 Code of Conduct comglaint made against a Councillor, legal costs will only be made
availaible where the matter has been referred by the Chief Executive Officer to a conduct reviewer and
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the conduct reviewer has commenced a formal inwvestigation of the matter and makes a finding
substantizlly favourable to the Coundillor.

Legal expenses incurrad in relation to proceadings arising out of the performance by a Councillor of his
or her functions under the Act are distinguished from expenses incurred in relstion to procesdings
arising merely from something that a Councillor has done during his or her term in office. For example,
expenses arising from an investigation as to whether a Councillor acted corruptly would not be covered
by this section.

Council will not mest the legal costs:

= of legal proceedings initisted by a Councillor under any circumstances

= of 3 Councillor seeking advice in respect of possible defamation, or in seeking a nen-litigious
remeady for possible defamation

= for legal proceedings that do not invalve a Coundillor performing their rele a5 a councillor.

Reimbursement of expensas for reazcnable legal expenses must have Councl approval by way of a
resalution at a council meeting prior to Costs being incurred.

6.7 Fadlities
6.7.1  General facilities

Council will provide the following fadlities to coundillors to assist them to effectively discharge their
Civic duties:

= personal protective eguipment for use during site visits
= 3 name badge which may be worn at official functions, indicating that the wearer holds the
office of a councillor and/or mayor or deputy mayor.

Councillors may book meeting rooms for official business at the Council administration office or the
Berrigan Shire Library Service libraries at no charge. Rooms may be bockad through the Chief Executive
Officer’s Personal Assistant.

Councillors will be provided with access to the photocopiers, facsimile machines, telephnnﬂ and other
relevant office equipment located at the coundil office in Berrigan for the purposas of official council
business.

6.7.2  Information and Communication Technology

The Council will make available for each Coundillor for use on official Coundil business.
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# 3 mobile telephone of a standard eguivalent to those provided to Council staff members, and
= one of the following:

o & laptop computer

o a "tablet” device (an iPad or eguivalent)

The mobile telephone will b2 provided with a sim card and data plan sufficient to allow each Coundillor
to undertake their dvic duties. Other andllary devises such as cases, keyboards, mouses etc. will be
provided as required.

Council will provide technical support for Councillors using these devices during narmal working hours.
Such support will be limited to use of the devices for official Council business only. 3upport can be
requested via the Information and Communication Technology Cocrdinator.

Usage of ICT equipment supplied by Coundil is in accordance with Council’s ICT palicies, including:

« Communication Devices and the Internat Policy
& Socizl Media Pelicy
®  Arcess Control Policy

B6.7.3 Stationery

Council will provide the following stationery to coundillors each year:

# 3 diary of 3 type and standard prescrined by the Chief Executive Officer. The standard will be
equivalent to dizries supplied to Council staff members
*  Business cards

6.7.4  Administrative support

Council will provide sdministrative support to Councillors to assist themn with their civic duties onby.
Administrative suppart will be provided by the Chief Executive Officer's Personal Assistant ar by 5
other members of council's administrative staff as arranged by the Chief Executive Cfficer or their
delegate.

Az per Jection 6.2 above, Council 51aff are expected to assist Councillors with civic duties only, and
not assist with matters of personal or political interest, including campaigning.

675 ehicles
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Access 1o a suitable vehicle (if available) will be provided for use on official duties. Vehicles will be
sourced from the council's general fleet and bookings must be made in advance through the Chief
Executive Officer's Personal Assistant.

6.7.68  Employse Assistance Program (EAF)

Councillors are provided with access 1o Council's EAP. The EAP is a program designed 1o provide
independent and confidential counzelling support with an external provider, for those experiencing
difficulties in their lives. The EAP is free of charge for access 1o three sessions in a calendar year.

6.8 Mayoral fadilities
681 Vehicle

This section is to be read in conjunctian with Council’s general poiicy and in particuiar the
Council’s policy — Private Use of Council Wehicles

The Mayor will be provided with a fully serviced and maintained executive standard coundil vehicle,
incleding fuel card, for official duties and commuter use associated with such duties.

The Mayor shall be provided with full private use of the vehicle upon payment of 3 weekly amount as
determined from time 1o time by the council 3z part of its Annual Schedule of Fees and Charges.

incluede amy travel for private benefit. The logbook must be subrmitted to coundl on a monthly basis
6.9 Superannuation

6.9.1  Council contribution

The Council will make superannuation contributions for Councillors as per Saction 2458 of the At

6.2.2  “Salary” Sacrifice

into an arrangement with @ Councillor under which the Councillor agrees to forego all or part of their
annual fee in exchange for the Coundl making contributions to a complying superannuation fund on
their behalf.

To establish this facility, a Councillor must submit @ written reguest to the General Manager, using
similar wording to that of a normal employee deduction request. The request cannot be retrospective.
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6.10 Recognition of service

Councillors with qualifying service will b recognised with an approprizte function and/or gift as per the
Council's Recogniticn of 2arvice Policy

6.11 Processes

6.11.1 Approval, pamenﬂand reimbursement

Expenses should only be incurred by councillors in accordance with the provisions of this policy.

Approval for incurring expenses, or for the reimbursement of such expenses, should be cbtzined
before the expense is incurred.

Up to the maximum limits specified in this policy, approval for the following may be scught after the
expensa is incurred:

®  |ocal travel relzting to the conduct of official business
®  Carer costs

Final approval for payments made under this policy will be granted by the Chief Executive Officer or
their delezate.

6.11.2 Direct payment

Council may approve and directly pay expenses. Requests for direct payment must be submitted to
the Finance Manager for assessment against this policy using the prescribed form, with sufficient
information and time to allow for the claim to be assessed and processad.

6.11.3 Reimbursement

All claims for reimbursement of expenses incurred must be made on the prescribed form, supported
by appropriate receipts and,or tax invoices and be submitted to the Finance Manager

6.11.4 Prepaid debit cards

Council may provide 3 prepaid cebit card for Coundillors attending approved conferences, seminars or
professional development.

The maximum value of 3 prapaid debit card is 5100 per day of the conference, seminar or
professional development 1o 3 maximum of 5500
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Requests for a prepaid debit card can be made through the Chief Executive Officer's Personal
Assistant.

Councillors must return the prepaid debit card and fully reconcile all expenses against the prepaid
debit card within 14 days of returning home.

6115 Matification

If a claim is approved, council will make payment directly or reimburse the Councillor through
accounts payable.

If & clair is refusad, council will inform the Coundllor in writing that the claim has been refused and
the reason for the refusal.

6.11.6 Reimbursement to Council

If Council has incurred an expense on behalf of 3 Councillor that exceeds a maximum limit, excesds
reasonable incidental private usel or is not provided for in this policy:

& Council will invoice the councillor for the expense
& the Councillor will reimburse Council for that expense within 14 days of the invoice date.

If the Coundillor cannot reimburse Council within 14 days of the invoice date, they are to submit a
written explanation to the Chief Executive Officer. The Chief Executive Officer may elect to deduct the
amount from the coundillor’s allowance.

Unless otherwise specified in this policy, councillors must provide all claims for reimbursement within
three months of an expense being incurred. Claims made after this time cannot be approved.

6.11.7 Disputes

If & Councillor disputes a determination under this palicy, the Councillor should discuss the matter
with the Chief Executive Officer.

If the Councillor and the Chief Executive Officer cannct resolve the dispute, the councillor may submit
a natice of mation to a council meeting seeking to have the dispute resolved.

6.11.2 Return or retention of facilities

All unexpended facilities or equipment supplied under this policy are To be relinguished immediately
upon 3 Coundcillor or Mayor ceasing to hold office or at the cessation of their civic duties.
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Should 3 Councillor desire 1o keep any eguipment allocated by Coundil, then this policy enables the
Councillor to make application to the Chief Executive Officer to purchase any such eguipment. The
Chief Executive Officar will determine an agreed fair market price or written down value for the item
of equipment.

The prices for all equipment purchased by Councillors under Clause 13.2 will be recorded in Council's
annual report

6.11.5 Reporting

Council will report on the provision of expenses and facilities to Coundllors a5 reguired in the Act and
Regulaticns.

Detailed reports on the provision of expenses and faclities to Councillors will be publicly tabled st 2
council meeting every six months and published in full on council’s website. These reports will include
expenditure summarised by individual Coundillor and as a total for all Councillors.

£.11.10 Breaches
Suspected breaches of this policy are to be reported to the Chief Executive Cfficer.

Allegad breaches of this policy shall be dealt with by following the processes outlined for breaches of
the Code of Conduct, as detziled in the Code and in the Procedures for the Administration of the
Code.

6.11.11 Audit

The Council will request the Audit Risk and Improvement Committes include a review of expenses and
facilities provided to Coundillors in their aedit work plan at least once each term of Council.

7 RELATED LEGISLATION, POLICIES AND STRATEGIES

71 Legislation

- Lacol Government Act 1993

- Local Government [General) Regulation 2021

- Guidelines for the payment of expenses and the provision of fadlities for Mayors and
Councillors in N3V, 2008

- Local Government Circular 09-36 Guidelines for Payment of Expenses and Fadilities

- Local Government Circular 05-08 legal assistance for Councillors and Council Employees.
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72 Council policies and guidelines
- Governance Policy
- Code of Conduct
- Counciller Inducticn and Professional Development Policy
- Councillor and staff Interaction Policy
- Private wse of Motor Vehicles Policy
- Drug and Alcohol-free Warkplace Policy
- Employee Assistance Policy
- Communication Devices and the Internet Policy
- Social Media Policy
- Arccess Control Policy
B RECORDS MANAGEMENT

All Records must be kept in accordance with Council's Records Management Policy (currently under
development) and destroved as per the General Retention and Disposal Authority: Local Government
Records (GA3G).

o REVIEW AMD EVALUATION

Within the first 12 months of each tarm, Council must adopt this policy concerning the payment of
expenses incurred or to be incurred by, and the provision of facilities to Councillors in relation to
discharging the functions of civic office. Council may amend the policy at any time under section 252
of the Local Government Act 1993 (the Act).

Council must give public notice of its intention to adopt or amend the policy allowing at least 23 days
for the making of public submissions. Before adopting or amending the policy, Coundl must consider
any submissions made during the notice pericd and make any appropriate changes to the draft palicy
or amendment.

Council need not give public netice of a proposed amendment to the policy if it considers the proposed
amendrment is not substantial.

Council rmust comply with the above requirements when proposing to adopt a policy in accordance with
Section 252 {1) of the Act even if Council proposes to adopt a policy that is the same 35 the existing
palicy.

10. DOCUMENT AVAILABILITY
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A number of legislative instruments reguire Councils to have the policy available for inspecticn at
Council's principal office (i.e. Policies made under Part 3, of the Local Government Act 1993). Each
document should therefore state the ways in which the pelicy is available including any relevant fees
and charges for access to such policy. An example of the required statement is provided below:

This policy will be available for inspection at Coundil’s principal office during ardinary business hours as
per the requirements of secticn 18 () of the Government informaotion (Fubiic Access) Act 2009 and
section 167 of the Local Government Act 15833,

Arcess to the policy in digital format 5 free and s availlable on Council's website
https:/fwww. berriganshire nsw.gov.auf

Frinted copies of the document are available at Coundl’s principal office (address noted below) and are
subject to Council's Fees and Charges.

Eerrigan Shire Council
56 Chanter Street
BERAIGAN NSM’ 2712

Ph: 03 5558 5100
Email: mail@berriganshire. nsw.gov.ou

11. VERSION CONTROL

Version Numiser Date Surnmary Responsible Officer
2.0 New Policy documeant hiatt Hansen
21 Draft following SPW hiatt Hansen

Page 21cof 23

Minutes from Wednesday 16 March, 2022
44 of 52



Berrigan Shire Council Ordinary Council Meeting
Wednesday 16 March, 2022

Policy

APPENDICES

APPEMDIX A - MOMETARY LIMITS FOR REIMBURSEMENT

+

Section Name Expense Type At Cost Lirnit Amount ‘Comment

Conferences Registration Actual Costs of conferences | A ronference ottendisnce mporoved by
Costs will be detailed in 6 | Afapar and Depury Mayor.

*Inclading Travel and monthly Conference | Confersnce report to be prawded ta

accommodatian repoits presented to | Cowned for nating.

Coancil

Travel Alr traved Actaal “within reasan Travel grrangements must be approved by
Rail travel e Chief Exerutioe Officer.
Taui S Detmils far treeel arrangements
Hus enerol frreel arrangements
Parking

Accommodation and Actual up todaily | Actual up to daik 1. S50 per night 1. Srate Copite! Oties and Canibere
maals imit imit 2. S400pernight | 2. Regianal Oies fe.g., Qrange,
3. 5300 per night 2athursf, Wallangong, Caffs
HarhaprL
3. Coundrp.
ACCOMPAnying persan | Carer o spause Actual Reimbursement Siee Core and Other Related Expenses
SAPE NS acting as caner request o be
approved by the
Chief Executive
Officer.
Attendance at nanes Cost of serioe Actual Mo a poyment shod be reimhursed far ony
Council functions pravided camaaoment of o ticket which is addomal
to the service cast of fhe funceian, such os
T danmiion fo @ poitom party or
candidare’s electorm fund, ar some ather
private benefit.
Care and Other Personal care or Actual %150 daily S Speckl Requirement and Carer
Eelated Expenses childcare Expsnses
CAPE NS UP D %4,000 annualty
four hours
Spouse and Fartner spousepartner Monesome limited Spe Spowse ond Fortaer EXpenses
Expensas AP NS instanoes
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Section Mame Expense Type | At Cost Lirmit Amount ‘Comment
Prafessional Offered by 5,000 per year per With the expriess germissian of the
develaprment Council for the Councilior Counsilors invoived The Chief Exscwhive
develapmant of Afficer may re-afforare unspent
skills and prafessianm devefopment oicwanoe
pravision of hetween Cowncilons.
information
appropriate o
the rale of
Councibor
Cut of Pocket B Inor BRpEnses Actual up to daiky 2100 per day Expenses in this category may include:
Expenses inecurned when limit. = fAeasonabie tehspfone, fircsimile or
an Caunil internet usage
business & Newspapers
= Tolls
= Reasonabie refreshments
izals not incladed in registration fees for
canference.
Uiz of Private hator Paymant Per bm allawance | Under 2.5 litre See Fayment af Kéometres Eleuse
Wahicle as defined in 0. aBp.lom.
Clause 16(x) of Ohvpr 2.5 litre
e Local 0. THp.lom.
Gavernment
{State) Award
2030
Legal assistande for Cost of Service Az determined by | Dwbermined by See Legal Expensies and Ghlpatians
Mayor and Councillors | provided Council Council
Resolutian
Employes Assistance Cost of Service Actaal Three sessions per s per Council’s Emvplopes Assistance
Fragram Fravided calendar year Policy
Lapiop ar Table Cost of Service M anthdy data dine per term To support Caunsilar needs fo cover
Compuaber Pravided allowwanos mormm Council busdness wee. Ancillarp
dewices such o5 coses, keyhoords, mowses
etr. will e providied os regiired.
Babile telephone Cost of Service M-unlhl'(dal: Jine per term To support Souncllar aeeds fo cover
Pravided allowance marma) Cowncd business use.
Bdanthéy call
all pwance
Use of Private Mobie Cost of service Ab cosk 21,000 per year Covers use of coll costs on privote mobie
Fhome pravided phone for novmal’ Counct! busimess.
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77

78

79

80

8.17 Advocacy Document

Resolved Cr Cornwell McKean and Cr Marriott that the Council adopt the
Advocacy Document attached as “Appendix 8.17-A" and request the document
be professionally completed and printed for use by all Councillors during the
upcoming election.

8.18 Development Application 76/22/DA/D5 Garage/Shed

Resolved Cr Paine and Cr McNaught that Development Application 76/22/DA/D5
for the construction of a Garage/Shed be REFUSED as the proposal does not
generally comply with the development controls of Chapter 2 of the Berrigan
Development Control Plan 2014 and potentially will impact on the residential
amenity and character of the existing streetscape in the neighbouring
environment along Honniball Drive.

Division
In Favour: Unanimous
Against:  Nil

8.19 Development Determinations for Month of February 2022

Resolved Cr McNaught and Cr Marriott that the Council note the Development
Determinations for Month of February 2022.

9. LATE REPORTS

9.1 National General Assembly — Motions for Consideration

Resolved Cr Marriott and Cr Reynoldson that Council adopt the following motions
for submission to the National General Assembly call for Motions:

1. that regional and rural Councils are engaged with decisions regarding the
provision of utility infrastructure (including electricity and digital connectivity)
to support access to alternate systems and enable adoption of advancing
technologies more readily and in larger numbers, thus keeping delivery costs to
a minimum.

2. that further funding be allocated to allow regional and rural Councils to address
upgrade requirements for aerodrome facilities to support linkages between
these areas and larger domestic and international ports.
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3. that Federal and State Governments work with Local Councils to assist with the
identification of existing skills and the types of on the job training in Local
Government that might meet micro-credentialling requirements and assist
Local Councils to take up these options at the leading edge.

4. that Federal and State Governments work more closely with Local Councils to
support their efforts to reduce emissions through the reduction of costs related
directly to climate change management (such as landfill fees) where Councils
can demonstrate progress across an agreed framework of climate policy,
emissions reduction, climate mitigation management and adaptation
responses.

5. that Federal and State Governments work with rural and regional Council’s and
community housing providers on the place-based supply, including financing,
and construction of medium to long-term secure tenure rental housing
designed for key workers otherwise excluded from home ownership due to their
economic circumstances.

6. that Council endorse the attendance of the Mayor and CEO to attend the
National General Assembly to be held in Canberra on 19-22 June 2022 to
represent the interests of the Berrigan Shire.

81 Resolved Cr Taylor and Cr Marriott that the Council accept the late report 9.2
Engagement Strategy Town Beach.

9.2 Engagement Strategy: Town Beach

82 Resolved Cr Hatty and Cr Cornwell McKean that the Council adopt the Tocumwal
Town Beach Engagement Strategy attached as “Appendix 9.2-A”.

10. NOTICES OF MOTION / QUESTIONS WITH NOTICE
Nil

11. CONFIDENTIAL MATTERS
Nil

Minutes from Wednesday 16 March, 2022
48 of 52



Berrigan Shire Council Ordinary Council Meeting
Wednesday 16 March, 2022

12. MOTIONS WITHOUT NOTICE / QUESTIONS WITHOUT NOTICE

Cr Ted Hatty
- Tocumwal Visitor Information Centre update

Joanne Ruffin responded that staff have received quotes for fit-out of Centre
and have progressed the recruitment phase with advertising positions today.
Staff are continuing to work with the Visitor Information Services Accrediting
body about the signage etc. and their requirements

- Engaging trucking companies to move to Farm Gate Project
- Transport for NSW using led initiative to assist with assessing road
movements

Cr Carly Marriott
- Barooga Lions bus shelter
- need a good truck stopping area
- can we look at freight advisory committee to look at where trucks can go

- formation of advisory committee?

Karina Ewer advised that this is not an approved stop for trucks and can look
at freight working group for discussion.

Joanne Ruffin advised that there is currently a consultation being undertaken
by Transport NSW in relation to heavy vehicle truck stop with an internal
meeting on 24/3 to look at survey questions. — survey open to public

- formation of advisory committee? — not yet — Expressions of Interest to go
out soon

- Council Surveys

- BSC website to have dedicated survey page
- When are Chamber Presidents meetings?

- once every two months
- John Bruce thank you dinner

- to be organised

- speak with John and then discussion at SPW

Cr Sarah McNaught

- Finley school speed limit sighs 40km
- no restricted speed sign in Dawe Avenue (pre-school)
- report back to Council

Cr Julia Cornwell McKean
- Nil

Cr John Taylor
- Received letter from Mr Lloyd regarding toilets at the Mary Lawson Wayside
Rest

Joanne Ruffin advised that the Council has created a concept masterplan for
Mary Lawson Wayside Rest

- Finley Showground advertising signage
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- Golf Club to make approach to Council for advertising
- Retirees, skill register
- something for Chambers to manage

Joanne Ruffin advised there are models out there and can investigate and
provide some information to Chambers

Cr Renee Paine

- Tocumwal Splashpark
- damage to Splashpark
- will reopen to community with some sections inactive
- Looking how to Prevent vehicles mounting the kerb

Cr Roger Reynoldson
- Maureen Walsh verbal enquiry
Karina Ewer advised that Council’s Project Manager
Cr Reynoldson advised he asked Ms Walsh to put her request in writing

Cr Matthew Hannan
- Nil
Matthew Hansen (Deputy Chief Executive Officer)

- Barooga Recreation Reserve Masterplan stalled
- Yonder to present to Councillors at SPW

Joanne Ruffin (Director Strategic Planning & Development)
- Nil
Rohit Srivastava (Director Infrastructure)

- Infrastructure working on Trade Waste Disposal in Barooga
- alternative options

Karina Ewer (Chief Executive Officer)

- Tocumwal Foreshore Building upstairs tenancy
- met with preferred candidate for further information

- Farm Gate Project — have provided restrictions information to TFNSW —
awaiting feedback.

- Unsolicited proposal from caravan park
- report for April SPW

- Appointed to the Industrial Advisory Committee (Award)

- RAMIJO General Managers appointed as the Chair

- Shared Services Chair
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13. COUNCILLOR REPORTS
13.1 Mayors Report

Cr Hannan reported that he had attended the following during the period:

- 17/2 Function at Barooga with CEO NSW Golf and Australia PGA
- 24/2 Rural Fire Service Recognition Awards in Corowa

- 25/2 RAMJO Board Meeting in Jerilderie— appointed as the Chair
- 1/3 Chamber initiative in Finley

- 2-4/3Corporate Workshop in Moama

- 7/3 Tocumwal Foreshore Meeting with CEO and Cr Hatty

- 7/3 Berrigan Royal Hotel MIND ride fundraiser

- 9/3 Tocumwal Marketing and Business breakfast

83 Resolved Crs Taylor and Marriott that the Mayor’s Report be received.

13.2 Verbal Reports from Delegates

Cr Carly Marriott

- Finley High School International Women’s Day
- Finley Lifeline and Headspace with Southern Riverina Community action

group

Cr John Taylor
- Finley Chamber initiative

Cr Renee Paine

- International Women’s Day
- Berrigan Sportsground AGM crisis meeting coming up 4/4?
- Berrigan Show Society AGM

Cr Roger Reynoldson
- Nil

Cr Julia Cornwell McKean

- Barooga Recreation Reserve meeting
- Moira and Cobram and Barooga Tourism representative

- possibility for Volleyball competition for Commonwealth games
- Barooga Advance Group meeting

- new communications and activity plan — re-launch

- lacking committee members — volunteer incentive

Cr Sarah McNaught
- Nil
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Cr Ted Hatty

- Tocumwal Foreshore Committee meeting

- Tocumwal Recreation Reserve Committee meeting

- Finley Chamber initiative

- Tocumwal Foreshore Committee meeting follow up meeting
- Tocumwal War Memorial Hall Committee meeting

- Tocumwal War Memorial Hall Committee follow up meeting
- Tocumwal Swimming Pool meeting tomorrow

14. CONCLUSION OF MEETING

There being no further business, the meeting closed at 11:25am.
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