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WORK HEALTH AND SAFETY COMMITTEE MINUTES OF MEETING 

Minutes of meeting held at 8:00am 14th August, 2015 at the Berrigan Depot. 

Present:  Michelle Koopman, Kevin Dunn, Jeff Manks, Scott Ansell, Karen Hanna, Aaron 

Chamberlain 

Apologies:  Nil 

Previous Minutes 
Moved K. Dunn seconded J. Manks that the minutes from the previous meeting, held on 11th 
June, 2015 be accepted.             MOTION ACCEPTED. 
 
No matters arising. 
 
RAP 
RAP reviewed.  Items for discussion include: 

 Mirror installed – feedback is that people are using but unable to be used in wet 
weather 

 Pedestrian lines still not applied. 
 

Inspections Tabled 

 Workshop 

 Store 
 
 
Incident Reports 
Nil 
 
General Business 
 
Purchasing Procedures 
Procurement Working Group gradually developing purchasing procedures.  Request to the WHS 
Committee is to start to think about work health and safety issues that need to be considered 
prior to purchasing and upon receival and subsequent use of goods and services. 
 
Plant Assessor Database 
This database is used by the Workshop, currently only utilised for plant assessments prior to 
disposal of plant.  Needs to be expanded to enter plant assessments at purchase, and also 
periodically throughout the plant’s life at Council. 
 
The database can also be used for operator competency assessments/training, and for the 
development of Standard Operating Procedures. 
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Berrigan Shire Council – Occupational Health and Safety Rectification Action Plan (RAP)  Date of Issue: 14/08/15  1 
 
Area Date Inspector/s Hazard/Non-Compliance Risk 

Level 
Recommended Action Person 

Responsible 
Proposed 
Completion 
Date 

Actual 
Completion 
Date 

Verification 

Pools 25/10/11 MK/PG Hazardous substances not 
stored correctly. 

Low Toc/Berrigan – bags of 
chemical powder stored 
in unlabelled bins – bins 
to be labelled. 
Berrigan addressed, 
further chemical 
storage to be addressed 
at Tocumwal 

WSO    

Barooga Water 
Treatment 

23/10/12 MK Steps down to River Pump 
– covered in weeds and 
presents a severe trip 
hazard 

High Steps to be replaced 
under capital works 
program. Steps 
repaired. 

EE  Completed 

Berrigan Depot 06/03/14 ID  Chainsaw equipment 
stored in shower 

M  OM    

Berrigan Depot 06/03/14 ID  Outside areas of the 
Workshop are cluttered – 
poor housekeeping 

M  OM    

Berrigan Depot 06/03/14 ID Boundary fenceline needs 
addressing: 

- East side – low 
mesh and heavy 
vegetation; 

- General barbed 
wire needs 
maintenance 

M Being addressed – 
quotes being sought. 

OM    

Office 30/09/14 JM No SDS available for ink 
cartridge toner. 

L Arrange for SDS to be 
delivered with toner 
orders. 
Request placed with AO 

AO  Completed 

Tocumwal Tip 27/05/15 MK Manual handling issues 
with tyre stacking.   

H Review procedures for 
stacking – consider 
using mechanical aids. 

EE    

Finley Recycling 
Centre 

27/05/15 MK Dump point for town 
maintenance into 
Cleanaway bins is 
dangerous 

H Barrier installation 
Trench dug out in ramp 
at Tocumwal – waiting 
on Finley to be 
addressed. 

OM/EE    

Finley Recycling 
Centre 

27/05/15 MK Unknown hazards during 
bin sorting – at wheelie 
bin receival point 

H Provide adequate 
gloves.  Consult with 
Store for appropriate 
gloves. 

Landfill 
Supervisor 
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Berrigan Shire Council – Occupational Health and Safety Rectification Action Plan (RAP)  Date of Issue: 14/08/15  2 
 
Area Date Inspector/s Hazard/Non-Compliance Risk 

Level 
Recommended Action Person 

Responsible 
Proposed 
Completion 
Date 

Actual 
Completion 
Date 

Verification 

Landfill Supervisor to 
arrange appropriate 
gloves. 

Finley Recycling 
Centre 

27/05/15 MK Needles being disposed of 
in bins. 

H Consider installing 
needle disposal units at 
site. 
Landfill Supervisor to 
arrange for units. 

Landfill 
Supervisor 

   

Finley Recycling 
Centre 

27/05/15 MK Amenities in extremely 
poor condition. 

M Clean and isolate from 
bird contamination, or 
remove from site.  If 
removed, enforce 
procedure where gate 
can be closed for ten 
minutes to allow 
Supervisor to use town 
amenities. 

EE    

Store 11/06/15 MK Issue with locked rear exit 
– need to have rear egress 
point. 

H Spoke to Store Person – 
to leave side door 
unlocked during 
working hours. 
Door kept shut but 
unsecured internally 
during the day – issue 
with exiting out this 
door however due to 
flammable storage. 

SP 28/08/15 Completed 

Store 11/06/15 MK Hazardous substances not 
being stored in accordance 
with SDS and Chemical 
Register 

H Provide additional 
storage shelving and 
cabinets to store 
chemicals in 
appropriate manner. 
Storage requirements 
reiterated.  Cabinets to 
be ordered. 

FM/DCS    

Store 11/06/15 MK Forklift seat damaged and 
needs repair or 
replacement 

L Repair or replace seat. 
New seat ordered. 

FM/DCS    

Store 11/06/15 MK Forklift is not inspected on 
a daily basis in accordance 
with Daily Plant Checks. 

H Forklift must be 
checked and signed off 
each day prior to use. 

FM/DCS    
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Area Date Inspector/s Hazard/Non-Compliance Risk 

Level 
Recommended Action Person 

Responsible 
Proposed 
Completion 
Date 

Actual 
Completion 
Date 

Verification 

Plant check book 
arranged through OM. 

Store 11/06/15 MK Rehabilitation Policy not 
displayed as per 
Workplace Injury 
Management and Workers 
Compensation Act 1998. 

L Post policy on 
Noticeboard 

HRO  Completed 

Store 11/06/15 MK Ladder to mezzanine floor 
is non-compliant. 

H Remove ladder – area is 
not used, and storage 
capacity is unknown. 

FM/DCS    

Store 11/06/15 MK Standard Operating 
Procedures unavailable 

L Develop SOPs for Store 
Person role. 

ERM/FM    

Workshop 11/06/15 MK First Aid kit has out of 
date items 

M Inspect and replace 
necessary items. 

TO-AM    

Workshop 11/06/15 MK No First Aid sign to advise 
of First Aid cabinet 

L Erect First Aid sign 
above cabinet. 

TO-AM    

Workshop 11/06/15 MK Workshop Supervisor 
failing to utilise PPE 

H Enforce PPE rules for 
the Workshop – 
Supervisor must wear 
ear protection. 

OM    

Workshop 11/06/15 MK Hazardous substances not 
stored according to SDS 
and Chemical Register 

H Arrange for additional 
storage room to store 
hazardous chemicals. 

OM    

Workshop 11/06/15 MK Spill Kit not available for 
use. 

L Spill kit sitting in 
Workshop – still 
wrapped in plastic – it 
needs to be ready for 
use 

OM    

Workshop 11/06/15 MK Eye Wash station has not 
been inspected 

M Ensure eyewash station 
is included on 
inspection list during 
next Fire 
Extinguisher/Eye 
Wash/Safety Shower 
inspection. 

OM/DM    

Workshop 11/06/15 MK Access to fire 
extinguishers inhibited by 
storage at the front of the 
office. 

H Remove storage in front 
of the office and allow 
clear access to the fire 
extinguisher 

OM    

Workshop 11/06/15 MK Non compliant ladder at 
mezzanine floor access 

H Remove ladder and 
install compliant ladder, 

OM    

Appendix "C"



Berrigan Shire Council – Occupational Health and Safety Rectification Action Plan (RAP)  Date of Issue: 14/08/15  4 
 
Area Date Inspector/s Hazard/Non-Compliance Risk 

Level 
Recommended Action Person 

Responsible 
Proposed 
Completion 
Date 

Actual 
Completion 
Date 

Verification 

above workshop office or remove ladder and 
prohibit access. 

Workshop 11/06/15 MK Poor housekeeping in 
office and side 
office/storage area. 

M Clean up areas and store 
items correctly. 

OM    

 

 Shaded areas include items requiring immediate action, or advice on progression. 
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RTW Policy 
Return to Work and Rehabilitation Policy is out of date and requires review.  This will involve 
WHS Committee, Human Resources, Union Representative and General Manager. 
 
Suggestions 

 Follow up from last meeting on the upgrading of lights on work utes used during night 
work, and installation of nudge bars. 

 
Meeting closed :  8:5am 
 
Next Meeting:   10th September, 2015 
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